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1. CALL TO ORDER 
 
2. ROLL CALL 
 
3. ADJUSTMENTS TO AGENDA 
 
4. APPROVAL OF MARCH MEETING MINUTES 

 
5. CITIZEN COMMENTS 

 
6. NEW BUSINESS  

1. Murdock Park Master Plan – Brett Hoornaert (Lango Hansen Landscape Architects) 
2. City Council Goals and Deliverables 2024-25 (Switzer) 
3. Tree Removal Request  

a. Open Space/Storm Water Quality Facility (Bannister) 
b. Brookman Sanitary Trunkline (Waters) 

 
 

7. PARK MAINTENANCE REPORT (Harry Banister, Operations Supervisor)  
 

8. STAFF UPDATES (Kristen Switzer, Community Services Director) 
 

9. COUNCIL LIAISON ANNOUNCEMENTS (Doug Scott, City Councilor) 
 

10.  OTHER 
 

11.  ADJOURN 
  
 
How to Provide Citizen Comments: 
Citizen comments may be provided in person, in writing, or by telephone. Sign-up forms will be available at the meeting 
for anyone who wishes to provide comments in person. Written comments must be submitted at least 24 hours in 
advance of the scheduled meeting start time by email to steffenst@sherwoodoregon.gov and must clearly state that it 
is intented as a general Citizen Comment for this meeting.To provide comment by phone during the live meeting, email  
steffenst@sherwoodoregon.gov or call 503-625-4213 at least 24 hours in advance of the meeting start time in order to 
receive dial-in instructions. In-person and telephone comments are limited to 4 minutes per person. Per Council Rules 
Ch. 2 Section (V)(D)(5), Citizen Comments, “Speakers shall identify themselves by their name and by their city of 
residence.” Anonymous comments will not be accepted into the meeting record.  
 
ADA Accommodations:  
If you require ADA accommodations for this public meeting, please contact steffenst@sherwoodoregon.gov or call 503-
625-4213 at least 48 hours in advance of the scheduled meeting time.  

MEETING AGENDA 
 

Parks & Recreation Advisory Board 
 

Monday, May 6, 2024 at 7:00pm 
 

Sherwood City Hall, Community Room  
 

22560 SW Pine Street 
Sherwood, OR 97140 
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SHERWOOD PARKS BOARD MEETING MINUTES 
22560 SW Pine St., Sherwood, OR 

May 6, 2024 

REGULAR SESSION 

1. CALL TO ORDER: Board Chair Scheirman called the meeting to order at 7:00pm

2. BOARD PRESENT: David Scheirman, Jim Craig, Rodney Lyster, Cory McLennan, Steve
Munsterman, Joy Kuczer, City Councilor Doug Scott

STAFF PRESENT: Community Services Director Kristen Switzer, Volunteer Coordinator Tammy
Steffens, Operation Supervisor Harry Banister, Utility Manager Rich Sattler, City Engineer Jason
Waters

3. ADJUSTMENTS TO AGENDA:  Change agenda item 4 to Approval of “April” Minutes.

4. APPROVAL OF APRIL MEETING MINUTES:

MOTION: FROM MUNSTERMAN TO APPROVE THE APRIL MEETING MINUTES. 
SECONDED BY CRAIG. MOTION PASSES. 

5. CITIZEN COMMENTS: None

6. NEW BUSINESS
1. Murdock Park Mast Plan – Brett Hoornaert (Lango Hansen Landscape Architects):

Hoornaert reviewed Exhibit A with the Board and stated that Phase I is complete
and we are starting Phase II.

McLennan commented that she liked Option 3 with the sports court from Option 2
and suggested more seating around the play area.  Switzer informed the Board
that the PUD being developed across Murdock Street would have a sports court in
case that affected anyone’s preferences.  Lyster commented that having the sports
court, balls would inevitably roll down the hill so there would need to be a fence.
Scott commented that having a sports court would likely affect the best area for
winter sledding which residents shared they enjoyed.

FINAL



Munsterman, Scheirman, and Kuczer all stated that they liked having the lookout 
covered.  Kuczer commented that she felt that the sports court took away from the 
natural elements highlighted in all three options.  She felt that Option 3 didn’t have 
enough seating.  She suggested that the sign with the park’s name should be in 
the Northeast corner.  She also liked the trails in Option 3.  McLennan liked having 
a flat area, even if no sports court, that could be used for a variety of activities 
including community members working out or doing yoga. 

Craig asked Hoornaert what material would be used for the trails.  His concern 
being safety of younger children if skateboarders got going fast.  Hoornaert stated 
that there were deterrents available. 

Switzer suggested to the Board that an online survey be shared with the 
community to solicit feedback.  The City has had success with online surveys in 
the past.  People could also come to an upcoming Park Board meeting and share 
feedback during Citizen’s Comments.  Scott suggested to structure the online 
survey to ask which elements people liked opposed to with option they liked. 

Scott stated that a paved, multi-use area would be nice for shuffleboard, bocci ball, 
yoga, etc, rather than a “sports” court. 

2. City Council Goals and Deliverables 2024-25 (Switzer):
Switzer shared Exhibit B with the Board.  She reviewed Pillar 3 – Livability and
Workability and stated that this section would be the one to mostly impact parks.

3. Tree Removal Request (Banister):
a. Open Space/Storm Water Quality Facility (Banister)

Banister shared Exhibit C with the Board.

MOTION: FROM MUNSTERMAN TO APPROVE THE TREE REMOVAL REQUEST. 
SECONDED BY KUCZER. MOTION PASSES. 

b. Brookman Sanitary Trunkline (Waters)
Waters shared Exhibit D with the Board.

MOTION: FROM MUNSTERMAN TO APPROVE THE TREE REMOVAL REQUEST. 
SECONDED BY CRAIG. MOTION PASSES. 

Munsterman suggested that staff should be allowed to use loopers to remove 
sucker trees while they are still small to save money and staff time to remove them with a 
chainsaw and chipper when they get bigger. 

7. PARKS MAINTENANCE REPORT (Banister):
• Parks reservations started May 1



• 53 hanging flower baskets have been hung all around Old Town.
• Home plate and two batter boxes were replaced Snyder Park baseball

fields.  Aeration and seeding in the outfield were done.
• Normal weekly maintenance schedule has started for the parks.  Lots of

mowing going on.
• McLennan asked about the possibility of the water features being turned

on by Mother’s Day.  Banister & Switzer explained that the staffing
schedule changes when the water features are turned on so that staff is
on 7 days a week.  It would create added expenses and staffing
requirements to open any of the water features earlier than scheduled.

8. STAFF UPDATE (Switzer):
• Switzer informed the Board that there would be two vacancies on the

board.  John Clifford’s term will be up in June and Brenda Kramer has
moved out of state.  She encouraged Board members to spread the word.

• Staff is working hard on the budget.  The first Budget Committee meeting
is scheduled for May 16.

• Sherwood Farmer’s Market opened on Saturday, May 4.

9. COUNCIL LIAISON ANNOUNCEMENTS (Scott):
• Council reviewed the Capital Improvement Plan (CIP) at the last meeting.

There are hundreds of items on the list.  Scott complimented staff for their
hard work on compiling this list.

• This will be the last year of doing a 1-year budget.  Starting next year, the
City will use a 2-year model which will save staff time.

• Council will be reviewing the Murdock Park Mast Plan at the work session
and invited any Board members to come.

10. OTHER:
Munster asked about the status of talks with the school district.  Scott responded that 
Council has been meeting with the district every six months.  At the last meeting they 
talked about a safe route to school plan.  The City has wanted to do this for some time 
but the district hadn’t responded.  The current superintendent has been responsive 
and is in favor of it.  This means that a project to support safe routes to school could 
qualify for federal funds. 

Scheirman stated that he enjoyed the volunteer appreciation dinner and encouraged 
everyone on the Board to attend next year.  

11. ADJOURNED 8:13pm





























Pillar 1: Economic Development
Goals:

◊ Promote Strong Diverse Economic Growth Opportunities
◊ Support New Commercial and Industrial Development in Targeted Employment Areas
◊ Encourage Balancing of Sherwood's Tax Base
◊ Bring Jobs to Sherwood that Provide Wages that Allow People to Live and Work in Sherwood
◊ Continue Revitalization of Old Town by Exploring Tools that Encourage it's Distinctive Character

Deliverables: 2024/25 2025/26 2026/27

Improve Development Code to Promote Stronger Economic Development X X Code Audit and Stakeholder Meetings to Determine Opportunity for Improvement; Process Amendments 

Identify target industries that will realistically offer diverse economy in Sherwood X X X
The target industries list includes semiconductors/electronics, cleantech, robotics/automation, metals & 
machinery, aerospace, space, food & beverage manufacturing and other advanced manufacturing

Marketing approaches for available property X X X Develop targeted marking materials either online or hard copies 

Ask Metro to include Sherwood West into the UGB X An application is being submitted to Metro for consideration of expansion of Sherwood West into the UGB

Explore collaborations with schools on programmatic and facility partnerships X X X
Work with Sherwood School District to support the District's Career & Technically Education (CTE) and STEM 
programs

Clarify infrastructure required and financial approach for targeted sites X Identify potential funding options for Ice Age Drive 

Explore financing options available to support necessary infrastructure for economic development X X X  Consider funding options (State economic development loans) and/or incentive programs 

Create Annexation Policies & Processes to Manage our Growth Goals as it Relates to
Infrastructure, School Capacity, & Long‐Term Community Needs

X X X Adopt new annexation policy in 2024 and implement on ongoing basis

Target Metrics for Jobs/Housing Balance X Identify goals and benchmarks for ratio of commercial / industrial to residential assessed property values 

Undertake analysis identifying industries in Portland area with higher than median household income X X X
Evaluate highest paying industries in region that match Sherwood's land supply. Attract companies within 
higher paying industries. 

Complete Old Town Strategic Action Plan X X
Complete an Old Town Strategic Plan that may include: Old Town code update, vision for Cannery PUD, 
develop distinct branding, among others

Continue Revitalization of Old Town by Exploring Tools that Encourage it's Distinctive Character

2024-2025 City Council Goals

Deliverable Time Frame

Promote Strong Diverse Economic Growth Opportunities

Support New Commercial and Industrial Development in Targeted Employment Areas

Encourage Balancing of Sherwood's Tax Base

Bring Jobs to Sherwood that Provide Wages that Allow People to Live and Work in Sherwood
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Goals:
◊ Build Key Pedestrian Connectors (Including Between Sherwood East and West and Cedar Creek Pedestrian Wildlife Undercrossing)
◊ Continue to invest in Sherwood Broadband Utility as an Important Infrastructure for Sherwood and Beyond
◊ Continue Steps to Develop a New Public Works Facility
◊ Undertake Important Facility and Infrastructure Master Plans

Deliverables: 2024/25 2025/26 2026/27

Between Sherwood East and West:  Construct Pedestrian Bridge Over Highway 99 X X Substantial Completion in September 2025; Overall completion January 2026

Cedar Creek Pedestrian Wildlife Undercrossing:

 Update Flood Plain Maps X X Start July 1, 2024

 Pursue State and Federal Grant Opportunities X X X Ongoing

Complete Sherwood Broadband Fiber to the Home Build Out X X X
Benchmarks include: homes passed, mainline installed, service drops installed, customers signed up and 
support cases.

Develop Shovel Ready Fiber Expansion Projects X X X Pursue grant requests with State and Federal Funding/Grants for broadband.

Identify Funding Sources X X X Pursue State and Federal Funding/Grant Opportunities

Design for Brownfield Clean Up Project X X X Identify needs and funding sources for clean up  

Update 2014 Transportation Master Plan X X Start September 2024 with an approximate completion date of September 2026 (budget pending)

Update 2015 Water Master Plan X Start July 2026 (budget pending)

Update 2016 Storm Master Plan X X Start July 2025 with approximate completion of January 2027 (budget pending)

Update 2016 Sanitary/Sewer Master Plan X X Start July 2025 with approximate completion of January 2027 (budget pending)
Continue with high quality pavement condition as judged by the Pavement Condition Index (PCI) 
score

X X X Maintain PCI of 80 for City streets

Asset Manage Plans X X X Maintain asset plans for Parks, Facilities, and Fleet 

Undertake Important Facility and Infrastructure Master Plans

Deliverable Time Frame

Build Key Pedestrian Connectors 

Continue to invest in Sherwood Broadband Utility as an Important Infrastructure for Sherwood and Beyond

Continue Steps to Develop a New Public Works Facility

2024-2025 City Council Goals
Pillar 2: Infrastructure

Resolution 2024-019EXH A,
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Goals:
◊ Age Friendly Community Initative
◊ Work to Improve the Interconnectivity and Walkability of the Trail System
◊ Promote and Monitor Diverse Housing that will Accommodate a Wide Variety of Life Stages and Needs
◊ Invest in Community Enhancements and Art
◊ Invest in Parks and Public Gathering Spaces

Deliverables: 2024/25 2025/26 2026/27

Implementation of ADA Transition Plan Recommendations X X X Replace 12 ADA ramps (pending budget) 

Recognition for Age Friendly Businesses X X X Work in coordination with Chamber of Commerce to identify criteria

Construction of Feeder Trail from Sherwood Blvd to Cedar Creek Trail X X Completion Summer 2024
Pursue State and Federal Grant Opportunities X X X Funding for Cedar Creek Trail Phase II

Assess and Monitor Housing Diversity by Type, Track Progress as possible X X X Staff to review possible ways to inventory housing types within Sherwood

Outreach to development community to discuss industry trends X X X
Staff will set up discussions with key developers/builders to learn about industry trends and their impact 
on Sherwood

Actively Participate, as Needed, with Legislature and Rule Making Committees X X X Continue work with lobby consultant 

Continue Investments by Public Art Fund (TLT Funding) X X Update Public Art Master Plan to include funding model

Staff to develop program identifying and prioritize different investments in civic art X X
Identify an annual art project that may include interactive arts, large art, aesthetic treatments in 
targeted areas (old town), arts grant program, commercial design standards, art showings

Design Concepts for Single-Story Flex Building on Lot in Front of Arts Building X X Re-evaluate Cannery PUD and Old Town Overlay

Acquire Park Land in Sherwood West Area X X X Identify appropriate land for trails, passive and active parks

Promote and Monitor Diverse Housing that will Accommodate a Wide Variety of Life Stages and Needs

Invest in Community Enhancements and Art

Invest in Parks and Public Gathering Spaces

2024-2025 City Council Goals
Pillar 3: Livability & Workability

Age Friendly Community Initative

Deliverable Time Frame

Work to Improve the Interconnectivity and Walkability of the Trail System
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Goals:
◊ Continue Police Career Cycle Planning
◊ Collaborate with School District on Efforts that Enhance the Safety and Security of Sherwood Youth
◊ Encourage Pedestrian, Bicycle and Driver Safety
◊ Enhance Overall Community Safety
◊ Continue Momentum Toward Adressing Mental Health Challenges in the Community

Deliverables: 2024/25 2025/26 2026/27

Programs to Recruit and Retain Officers X X X
Continue outreach methods to include a variety of online job boards/creative job postings to reduce 
barriers to apply. Have included Sabbatical/years of service for lateral applicants, workback program. 

Work with SSD on Safe Route to School Programs X X X Focus on crosswalk safety at Middleton Elementary School (pending funding)

Maintain successful School Resource Officer program X X X Continue to allocate funding share with school district for SRO's at middle school and high school

Enhance School Safety X X X Assist as requested with threat assessment of school facilities and other preventative safety programs

Improve Safety on County Owned Roads in Sherwood and UGB X X X Develop an Action Plan with County

Safety Improvements in School Zones X X X Traffic Safety Committee to review and make recommendation to City Council

Police Reserve Program X X X Reserve officers actively involved and present in community events 

Use available data to assess community safety X X X Provide and publish annual reports

Involve the Community and other Government Partners in Discussions on the 
Importance of Community Wellness and Mental Health Awareness

X X X Utilitze County resources 

Enhance Overall Community Safety

Continue Momentum Toward Addressing Mental Health Challenges in the Community

Deliverable Time Frame

2024-2025 City Council Goals
Pillar 4: Public Safety

Continue Police Career Cycle Planning

Collaborate with School District on Efforts that Enhance the Safety and Security of Sherwood Youth

Encourage Pedestrian, Bicycle and Driver Safety

Resolution 2024-019, EXH A 
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Goals:
◊ Pursue, Evaluate and Position the City to Maximize Available Revenue Sources
◊ Invest in Business Process Improvements to Improve Efficient Service Delivery to Sherwood Residents
◊ Be Transparent and Proactive in the Regular Reporting of the City's Fiscal Condition

Deliverables: 2024/25 2025/26 2026/27

Pursue Federal Grants and Monies X X X Number of grants identified and applied for

Pursue State Grants and Monies X X X Number of grants identified and applied for

Explore current and prospective revenue opportunities X Evaluate cost allocation, user fees and charges for services

Banking Request For Proposal X Evaluate potential efficiencies and costs

Invest in Software Enhancements X
Complete Financial software upgrade and Building Department implementation (required by January 
2025).  

Evaluate Transaction Processing Fees X Identify and evaluate city-wide processing fees and transaction policy and procedures for consistency 

Organizational Assessment of Service Delivery X X Review and evaluate services for improvement and efficiency

Identify Long Term Sustainable Funding Model for Library X X X Identify sources and develop action plan to address potential funding shortages

Quarterly Budget Committee Meetings X X X Revenue and Expense Updates, New Budget Items, Long-Range Forecast

Evaluate Open Gov to Ensure it's Effectiveness as a Tool for City's Website X Evaluate if best tool to use (return on investment)

Be Transparent and Proactive in the Regular Reporting of the City's Fiscal Condition

2024-2025 City Council Goals
Pillar 5: Fiscal Responsibility

Deliverable Time Frame

Pursue, Evaluate and Position the City to Maximize Available Revenue Sources

Invest in Business Process Improvements to Improve Efficient Service Delivery to Sherwood Residents

Resolution 2024-019, EXH A 
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Goals:
◊ Improve Effective Communication to Modernize City‐Wide Interaction
◊ Promote a High Level of Customer‐Centric Approach to Citizens Interacting with the City
◊ Apply an Organizational Lens of Diversity, Equity, Inclusion, and Accessibility When Offering Services and Amenities to our Citizens
◊ Engage Youth in Local Government

Deliverables: 2024/25 2025/26 2026/27

Create new Website Platform and Enhance Social Media X Implementation of new website

Utilize Modern Communication Tools (Mobile Surveys, Text Messaging) to Solicited 
Feedback from Residents

X Identify improvements/add ons based on tools available with new website

Improve Engagement and Communication X X X Continue to refine our marketing and branding materials for industry

Update Citizen Academy Program X X Evaluate and improve Citizens Academy with the goal to bring it back in 2025

Develop a Comprehensive Approach to doing Surveys that Enables the Organization to 
Improve both the Strategy and Execution

X Implementation of new website

Provide inclusive events and activities for all residents X X X Establish benchmark for programs, events and activities each fiscal year

Continue Development of Youth Advisory Board X X
Evaluate current program and develop a strategic approach to promoting youth engagement in the 
Sherwood community

Apply an Organizational Lens of Diversity, Equity, Inclusion, and Accessibility When Offering Services and Amenities to our Citizens

Engage Youth in Local Government

2024-2025 City Council Goals
Pillar 6: Citizen Engagement

Deliverable Time Frame

Improve Effective Communication to Modernize City‐Wide Interaction

Promote a High Level of Customer‐Centric Approach to Citizens Interacting with the City

Resolution 2024-019, EXH A 
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Tree Removal Open Space/Storm Water Quality

May 2024

May 6, 2024

Exhibit C



17479 Wapato-Open Space

• Remove 1 Sweet
Cherry due to
overall poor
health and
nuisance species
of tree



17886 Inkster-Open Space

• Remove 2-Black 
Cottonwood 
trees due to poor 
canopy structure 
and fair health, 
close proximity to 
residential 
properties and 
for safety of 
public

• Remove a 
number of 
American 
Hazelnut trees 
due to poor 
health and poor 
canopy structure



24013 Middleton Rd, SWQF# 6497

• Remove total of 26 tree (Black Cottonwood, Pacific Willow, Red 
Alder) to allow proper function of the storm water quality facility

• Area circled above are the impacts to the storm inlet and swale 
treatment area with maintain water flow.

• Storm Facility will be planted this coming fall, with approved storm 
water quality facility plantings



Tree Removal Location

Wapato Isl. Dr (Brookman Sanitary)



Facility/Brookman Sanitary Project

May 2024

May 6, 2024

Exhibit D



17484 SW Wapato Island Dr. (Brookman Sanitary Trunkline)

• Remove total of 12 trees (7 conifers, 5 deciduous) for construction of public 
sanitary sewer trunkline.

• 12 trees identified are all on City owned property with root drip lines 
significantly impacted by trench excavation.

• Several hundred trees will be replanted within the adjacent wetland buffers 
(green areas) as part of the wetland & buffer permit requirements.



17484 SW Wapato Island Dr. (Brookman Sanitary Trunkline)
REVISED

• Remove total of 13 trees (7 conifers, 6 deciduous) for construction of public 
sanitary sewer trunkline.

• 13 trees identified are all on City owned property with root drip lines significantly 
impacted by trench excavation.

• Several hundred native trees (~250) will be replanted within the adjacent wetland 
buffers (green areas) as part of the wetland & buffer permit requirements.



Brookman Sanitary Tree Removal Location
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