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CITY OF SHERWOOD   16040 SW 3rd Street 

February 20, 2026        Landmark Alteration 

Staff Report and Notice of Decision                                                           LU 2025-019 LA 
 

 

 
 

PLANNING DEPARTMENT App. Submitted:    December 19, 2025 

 App. Complete:     January 14, 2026 

                                                                                             120-Day Deadline:     May 11, 2026 

 

 

 

 

Proposal: An application for a Type II – Landmark Alteration to add dormers and a porch cover to an 

existing single-family residential structure. The subject parcel is currently 0.12-acres in size, zoned 

Medium Density Residential Low (MDRL) - Old Town Overlay, and located at 16040 SW 3rd Street 

(Washington County Assessor’s Map and Tax Lot 2S132BB/1400). 

 

 

 

I. BACKGROUND

 

           Applicant 

   Rylan Phillips 

  16040 SW 3rd Street 

  Sherwood, OR 97140

 

Owner 

Balsiger D. Richard Rev. Liv Trust     

16040 SW 3rd Street 

    Sherwood, OR 97140
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A. Location: 16040 SW 3rd Street 

B. Parcel Size: ±0.12 acres in size 

C. Existing Development and Site Characteristics: This site is approximately 0.12 acres in 

size and currently developed with a single-family house. The designated use of the parcel 

is Single Family Residential.  

D. History and Background: The parcel was legally established under the Smock addition to 

Sherwood, while the existing structure was erected in 1925; the subject property is 

considered nonconforming legal.  

E. Comprehensive Plan Land Use Designation and Zoning Classification: The property 

is designated for residential uses, zoned Medium Density Residential Low (MDRL), and is 

located within the Old Town Overlay – Smockville Area. 

F. Adjacent Zoning and Land Use: The site is surrounded by other Medium Density 

Residential Low (MDRL) & Retail Commercial (RC), within the Old Town Overlay 

(Smockville Area). 

G. Review Type: Pursuant to Chapter 16.164 – Landmark Review, if a proposed addition is 

less than 250 SF, and/or is an exterior renovation only of a designated landmark, the 

application shall be processed as a Type II – Landmark Alteration consistent with Section 

16.72.010B. Findings pertaining to this review type categorization are further detailed in this 

report.  

H. Public Notice: Notice of this land use application was posted on the site and at five 

conspicuous locations throughout the city and mailed to property owners within 1,000 feet 

of the site, on January 15, 2026, in accordance with 16.72.0120 of the Sherwood Zoning 

and Community Development Code. 

I. Review Criteria: Sherwood Zoning and Community Development Code (SZCDC): Chapter 

16.12 – Residential Land Use Districts; Chapter 16.48 – Non-conforming Uses, Chapter 

16.50 – Accessory Structures, Architectural Features, and Decks; Chapter 16.70 – General 

Provisions; Chapter 16.72 - Procedures for Processing Development Permit; Chapter 16.162 

– Old Town (OT) Overlay District; Chapter 16.164 – Landmark Review; Chapter 16.168 – 

Landmark Alteration. 

 

I. PUBLIC COMMENTS 

 

Public notice was mailed, posted on site, and posted in five locations throughout the City on 

January 15, 2026. No public comments were received during the comment period.  
 

 

II. AGENCY/DEPARTMENTAL COMMENTS 

 

Staff sent notice to affected agencies and interdepartmental staff on January 12, 2026. The 
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following is a summary of the comments received. Copies of full comments are included in the 

record unless otherwise noted. The following information briefly summarizes the comments 

received: 

 

Sherwood Engineering Department: The Sherwood Engineering Department provided 

comments dated January 23, 2026. Comments and general Conditions of Approval are included 

as Attachment B. Comments are regarding streets, sanitary sewer, water, storm sewer, and 

utilities. 

 

 

III. REQUIRED FINDINGS  

 

Chapter 16.72 - PROCEDURES FOR PROCESSING DEVELOPMENT PERMITS 

16.72.010 - Generally 

A. Except for Final Development Plans for Planned Unit Developments, which are 

reviewed per Section 16.40.030, all ministerial, administrative, and quasi-judicial 

development permit applications and legislative land use actions shall be classified 

as one of the following: 

… 

 

3. The following administrative actions shall be subject to a Type II review 

process: 

 

FINDING: Consistent with Sherwood’s Zoning and Community Development Code section 

16.164.010.B – Landmark Review, the proposed development, addition of dormers to the existing 

structure, are less than 250 square feet in size and is partially an exterior renovation of a 

designated landmark; all properties within the Old Town Overlay are designated as landmarks. 

The proposed alteration includes the addition of dormers and a porch cover to an existing single-

family residential structure, and as such requires a Type II review to ensure Smockville Design 

Standards are satisfied. 

   

Chapter 16.12 – RESIDENTIAL LAND USE DISTRICTS 

16.12.010 - Purpose and Density Requirements 

 

***  

 

C. Medium Density Residential Low-MDRL 

The MDRL zoning district provides for single-family and duplex housing, manufactured 

housing, and other related uses with a density of 5.6 to 8 dwelling units per acre (except 

middle housing types pursuant to 16.12.010.F). Minor land partitions shall be exempt 

from the minimum density requirements. 

 

16.12.020 - Allowed Residential Land Uses 

The abbreviated table below identifies the land uses that are allowed in the Residential Districts. 

The specific land use categories are described and defined in Chapter 16.10. 
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Uses Standard  

Residential 

Single-Family Detached Dwellings P 

 

FINDING: The subject property contains a single-family residence, which is permitted outright 

within the residential district zone; therefore, this standard is met.  

 

16.12.030 - Residential Land Use Development Standards 

A. Generally 
No lot area, setback, yard, landscaped area, open space, off-street parking or loading 
area, or other site dimension or requirement, existing on, or after, the effective date of 
this Code shall be reduced below the minimum required by this Code. Nor shall the 
conveyance of any portion of a lot, for other than a public use or right-of-way, leave a lot 
or structure on the remainder of said lot with less than minimum Code dimensions, area, 
setbacks or other requirements, except as permitted by Chapter 16.84. (Variance and 
Adjustments) 

 

B. Development Standards.  

1. Except as modified under Chapter 16.68 (Infill Development), Section 

16.144.030 (Wetland, Habitat and Natural Areas), or as otherwise provided, 

required minimum lot areas, dimensions and setbacks shall be provided 

pursuant to all appliable criteria. 

2. Creation of new lots or parcels as part of a townhome or cottage cluster 

developments are subject to the applicable land division or Planned Unit 

Development approval process. 

3. Sufficient Infrastructure. Prior to obtaining a residential building permit for 

construction of any new middle housing structure or division of an existing 

structure into middle housing, the applicant must submit a request for verification 

of Sufficient Infrastructure, together with any documentation requested by the 

City Engineer or designee and receive approval from the City Engineer or 

designee. 

 

FINDING: The proposal does not include the alteration of the existing lot area or other applicable 

dimensional requirements. No new lot will be created from this approval. The proposal is not 

considered new middle housing construction; therefore, these criteria are not applicable.  

 

C. Development Standards per Residential Zone are as follows: 

 

Requirement Standard  

Lot Dimensions 

Minimum Lot areas: Single Family Detached 5,000 square feet  

Minimum Lot width at front property line 25 feet 

Minimum Lot width at building line2 – Single Family 

Detached 

50 feet 

Minimum Lot Depth  80 feet 

Setback & Height 

Front yard5  14 feet 

Face of garage 20 feet 
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Interior side yard6 5 feet 

Rear yard 20 feet 

Maximum Height3 30 feet or 2 stories  
2 Minimum lot width at the building line on cul-de-sac lots may be less than that required in this   Code if a lesser width is 

necessary to provide for a minimum rear yard. 
3 Maximum height is the lesser of feet or stories. 
5 Reductions in front yard setbacks for architectural features as described in 16.50.050 are not permitted in the MDRL, 

MDRH, or HDR zoning districts. 
6 Adjustments and Variances to interior side yard setbacks for all housing types are not allowed. 

 

FINDING: The proposal does not alter the existing lot area, width, depth, or other applicable parcel 

dimensions. The parcel was legally established under the Smock Addition to Sherwood, while the 

existing structure was erected in 1925; the subject property is considered legal nonconforming, as 

discussed under Section 16.48.050 - Non-Conforming Structures, the structure is considered 

nonconforming with respect to present-day siting standards. Specifically, the existing structure does 

not comply with the setback requirements applicable to properties within the Medium Density 

Residential Low (MDRL) zoning district. Staff field observations indicated the structure was 4-8 feet 

away from the front property line, below the minimum standard.  

 

The proposed dormers are within the existing building footprint, equating to approximately 24 square 

feet in size, and do not contribute to the existing non-conformities. The proposed alterations do not 

alter the existing structures’ height.  

 

Conversely, the proposed cover is not permitted to extend further into the front setback. As the 

existing primary structure already encroaches into the MDRL front yard setback. The applicant shall 

revise the submitted plan set to ensure that no further enlargement of the existing nonconformity 

occurs. 

 

Correspondence with the applicant (Attachment C), dated February 3, 2026, indicated the applicant 

was amicable to this requirement, and proposed an alternative design to support the existing 

building’s drainage/roofing system.  

 

As further described under Section 16.48.070 - Permitted Changes to Non-Conformities, staff find 

proposed alternative to the existing structure would fall under the parameters of general repairs or 

replacement of existing materials and meet the intent of the subject code section.  and would not 

be within the purview of a land use review, as described under Section 16.168.010.3.B -. The 

following condition applies:  

 

Condition B.1: Prior to issuance of a Building Permit, the applicant shall resubmit development 

plans demonstrating that no additional structures or improvements will extend further into the MDRL 

front yard setback and that no expansion of the existing structural nonconformity occurs; minor 

repairs, maintenance, or replacement of existing building components that may encroach into the 

setback are permitted, provided the location, projection, and extent of overall structures 

encroachment are not increased. 

 

As presented, the above criteria are met.  
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***  

 

Chapter 16.48 - NON-CONFORMING USES 

16.48.010 – Purpose 

Within the zones established by this Code or any amendments that may have been adopted there 
may exist lots, structures, uses of land and structures, and characteristics of use which were 
lawful before the effective date of this Code, but which would be prohibited, regulated or restricted 
under the terms of this Code or any future amendments, or which do not meet in full all standards 
and provisions of this Code. This Chapter permits these nonconformities to continue until they are 
removed or discontinued, but does not encourage their perpetuation. Nonconformities shall not be 
enlarged, expanded or extended, nor be used as justification for adding other structures or uses 
not permitted elsewhere in the same zone, except as specifically provided elsewhere in this 
Section. 
 
***  
 
16.48.050 - Non-Conforming Structures 
Where a lawful structure exists at the effective date of adoption of or amendment to this Code that 
could not be built under the terms of this Code by reason of restrictions on lot area, lot coverage, 
height, yards, its location on the lot, or other requirements concerning the structure, such structure 
may be continued so long as it remains otherwise lawful, subject to the following provisions: 
 

A. No such structure may be enlarged or altered in a way which increases its non-conformity, 

but any structure or portion thereof may be enlarged or altered in a way that will not have a 

greater adverse impact on surrounding properties or will decrease its non-conformity, as per 

Section 16.48.070. 

B. Except as otherwise provided for in Section 16.48.020, should such structure or the non-

conforming portion of a structure be destroyed by any means to an extent of more than sixty 

percent (60%) of its current value as established by the Washington County Assessor, it 

shall not be reconstructed except in conformity with the provisions of this Code; and 

C. Should such structure be moved for any reason for any distance whatever, it shall thereafter 

conform to the regulations for the zone in which it is located. 

 

***  

 

16.48.070 - Permitted Changes to Non-Conformities 

A. Repairs and Maintenance 

On any non-conforming structure or portion of a structure containing a non-conforming use, 

normal repairs or replacement on non-bearing walls, fixtures, wiring, or plumbing, may be 

performed in a manner not in conflict with the other provisions of this Section. Nothing in this 

Code shall be deemed to prevent the strengthening or restoring to a safe condition of any 

building or part thereof officially declared to be unsafe by any official charged with protecting 

the public safety. 

 

FINDING: As the residence was constructed in 1925, prior to the adoption of the City’s current 

zoning regulations, the structure is considered nonconforming with respect to present-day siting 

standards.  
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As stated in previous findings, the proposed development is not allowed to expand the proposed 

patio cover further into the setback, and has been conditioned to revise the submitted plan, as to 

ensure no enlargement of the non-conformities occurs. 

 

Correspondence with the applicant (Attachment C), dated February 3, 2026, indicated the applicant 

was amicable to this condition, and offered a proposed alternative design to support the existing 

building’s drainage/roofing system.  

 

Staff believe this alteration does not conflict with this or other sections of the code, as this would be 

within the parameters of normal repairs and replacements, as previously described.   

 

As presented, the above criteria are satisfied. 

 

Chapter 16.50 - ACCESSORY STRUCTURES, ARCHITECTURAL FEATURES AND DECKS 

16.50.010 - Standards and Definition 

***  

 

B. Generally 

For uses located within a residential zoning district, accessory uses, buildings, and 

structures shall comply with all requirements for principal uses, buildings, and structures 

except where specifically modified below; and shall also comply with the City of Sherwood 

Building Code as amended. Where this Code and the Building Code conflict, the most 

stringent shall apply. 

 

***  

 

D. No accessory building or structure shall encroach upon or interfere with the use of any 

adjoining property or public right-of-way, including but not limited to streets, alleys, and 

public and/or private easements. 

 

***  

 

16.50.050 - Architectural Features 

Architectural features such as cornices, eaves, canopies, sunshades, gutters, signs, chimneys, and 

flues may project up to five (5) feet into a front or rear required yard setback and two and one half 

(2 ½) into the required side yard setback. 

 

FINDING: As described under Section 16.12.030 - Residential Land Use Development Standards, 

the proposed porch cover is not permitted to extend further into the front setback. The existing 

structure currently encroaches beyond what is allowed within the MDRL front setback, thereby 

constituting a legal non-conforming structure. As a result, the allowances provided under this 

section cannot be utilized, as approval of the proposed porch cover would result in an additional 

projection of more than five (5) feet into the front yard setback. 

 

The proposed development has been conditioned to remove the porch cover and, therefore, not 

further contributing to the structure’s nonconforming setback. 
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As presented, the above criteria are not applicable.  

 

Chapter 16.162– OLD TOWN (OT) OVERLAY DISTRICT 

16.162.010 - Purpose 

The Old Town (OT) Overlay District is intended to establish objectives and define a set of 
development standards to guide physical development in the historic downtown of the City 
consistent with the Community Development Plan and this Code. 
 
The OT zoning district is an overlay district generally applied to property identified on the Old 
Town Overlay District Map, and applied to the Sherwood Plan and Zone Map in the Smockville 
Subdivision and surrounding residential and commercial properties, generally known as Old 
Town. The OT overlay zone recognizes the unique and significant characteristics of Old Town, 
and is intended to provide development flexibility with respect to uses, site size, setbacks, heights, 
and site design elements, in order to preserve and enhance the area's commercial viability and 
historic character. The OT overlay zone is designated a historic district as per Chapters 16.166 
and 16.168. Furthermore, the OT District is divided into two distinct areas, the "Smockville" and 
the "Old Cannery Area," which have specific criteria or standards related to architectural design, 
height, and off-street parking. 
 

16.162.020 - Objectives 

Land-use applications within the Old Town Overlay District must demonstrate substantial 

conformance with the standards and criteria below: 

 

A. Encourage development that is compatible with the existing natural and man-made 

environment, existing community activity patterns, and community identity. 

B. Minimize or eliminate adverse visual, aesthetic, or environmental effects caused by the 

design and location of new development, including but not limited to effects from: 

1. The scale, mass, height, areas, appearances and architectural design of 

buildings and other development structures and features. 

2. Vehicular and pedestrian ways and parking areas. 

3. Existing or proposed alteration of natural topographic features, vegetation and 

waterways. 

 

FINDING: The proposed development includes the incorporation of dormers; the porch cover has 

been conditioned to be removed and will not contribute to the architecture of the structure. 

Comparison between the architectural style of existing structures within the area indicate relative 

similarity and the existence of several dormers or similar architectural features present within the 

neighborhood. 

 

No alterations to the topographic features or vegetation are proposed. No existing waterways are 

located on or against the property. This criterion is met.   

 

As presented, the above criteria are met.  

 

***  

 

16.162.070 - Community Design 
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***  

H. Color - The color of all exterior materials shall be earth tone. A color palette shall be 

submitted and reviewed as part of the land use application review process and approved by 

the hearing authority. 

 

FINDING: The applicant did not submit a color palette, nor did they indicate within their materials 

how the proposed development will comply. The existing structure is primarily a grey-green colored 

palate with an earth tone not dissimilar to other structures within the area. To ensure the above 

criteria continue to be satisfied with the dormer addition, the following condition applies below: 

 

CONDITION A.1: The color of all exterior building materials shall be limited to earth tones and shall 

be maintained as such for the life of the development. Any future changes to exterior colors or 

finishes may require additional review and approval by the Review Authority.  

 

As presented, the above standard is met.  

 

***  

 

16.162.090 - Old Town Smockville Design Standards 

 

***  

B. Applicability 

The following standards are intended as an "overlay" to the underlying Old Town Overlay 

zoning district and shall be used as part of the land use approval process when exterior 

remodeling and new development is proposed in the "Smockville" portion of the Old Town 

Overlay District. Except in specific situations described herein, these Standards shall apply 

equally to all projects within the Smockville portion of the Old Town District. Applicants 

seeking variance from these Standards must demonstrate to the review body that 

compliance would result in an unnecessary and unavoidable hardship. Variances from the 

Standards will not be allowed unless such hardship is adequately demonstrated and proven 

by the applicant. The variance process is provided in Chapter 16.84 of the SZCDC. These 

standards are not required for the "Old Cannery Area" portion of the Old Town District, but 

may be used in lieu of Section 16.162.080. The Old Cannery Area portion is still subject to 

the design standards in Section 16.162.080. 

 

FINDING: The subject property is located within the boundaries of Smockville; therefore, these 

standards apply.  

 

***  

 

D. Remodeling Standard 2: Front Facing Presentation 

Traditionally, the portions of a structure facing the public right of way were considered the 
most important for presenting an aesthetically pleasing appearance. Skylights were not 
used, and there was very little venting since the structures were not tightly enclosed and 
wrapped as they are today. Therefore, keeping all modern looking venting and utilities to 
the side that is not visible from the public right of way is important and greatly adds to the 
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appearance. 
 

a. Skylights: Skylights shall be placed on the side of the structure not visible from the 
public right-of-way, and shall be of a low profile design. 

b. Roof vents: Roof vents should, wherever possible, be placed on the side of the 
structure least visible from the public right of way, and painted to blend with the 
color of the roofing material. Where possible, a continuous ridge vent is preferred 
over roof jacks for venting purposes. In the case of using a continuous ridge vent 
with a vintage structure, care should be taken in creating inconspicuous air returns 
in the eave of the building. 

c. Plumbing vents: Vents should, wherever possible, be placed on the side of the 
structure least visible from the public right of way, and painted to blend with the 
color of the roofing material. 

 
FINDING: The proposal includes the incorporation of dormers, a similar architectural feature 
observed throughout the old town area. Skylights, roof and plumbing vents, or a similar type of 
architectural feature is not proposed with this development; therefore, this standard is met. 
 

***  

 

F. Residential Structures  

Historically, the Old Town District contained both commercial and residential structures, 

often intermixed on the same block. Today, many of the city's oldest residential 

structures remain as private dwellings while others have been converted to professional 

office or other commercial uses. The following standards are intended to reinforce the 

traditional mixed architectural character of the district and apply equally to all residential 

designs, including those now used for other commercial purposes, such as professional 

offices, restaurants, antique stores, and other similar uses. However, the International 

Building Code still dictates any requirements for interior remodeling. 

 

***  

 

Residential Standard 2: Roof Forms 

Roofs play a significant role in the overall character of a structure and, in combination 

with Standard 1, shelter the complex volumes typical of the traditional development 

pattern. 

a) Pitch: Roof pitches of less than 6/12 for gables are prohibited. Roof pitches of 

less than 5/12 for hipped roofs are prohibited. Flat roofs visible from the street 

are prohibited. An exception to this standard may be made for porch roofs 

attached to the primary volume. 

b) Complexity: As per Standard 1(B), single large roof forms are prohibited. A single 

roof form with two or more dormers is considered a complex roof form and 

accordingly will meet this Standard. 

c) Materials: Roofs shall be of historically appropriate materials, including asphalt 

shingle, wood shingle, or wood shake. The use of metal roofing, concrete tile 

roofing, hot-mopped asphalt, rolled asphalt, terra cotta tiles and other non-

historic materials are prohibited in view of the public right-of-way. 
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FINDING: The applicant submitted materials indicating the proposed dormers will match the 

existing roof materials, which conform to the above roof material requirements. In addition, no 

alternation to the roof pitch or form are proposed.  

 

As presented, the above criteria are met.  

 

***  

 

Residential Standard 5: Openings [Windows & Doors] 

Doors and windows form the "eyes" and "mouth" of a building and play a significant 

role in forming its character. 

 

Windows 

a) Verticality: All windows will reflect a basic vertical orientation with a width-to-

height ratio of 1.5 to 2, or greater (i.e., a 24″ wide window must be a minimum 

36″ tall). Larger window openings shall be formed by combining multiple 

window sash into groupings. 

b) Types: The following window types are permitted: 

1. Single and double hung windows. 

2. Hopper and transom-type windows. 

3. Casement windows. 

4. Any combination of the above, including groupings containing a central 

single pane fixed window flanked by two or more operable windows. 

5. Glass block windows. 

6. Fixed leaded or stained-glass panels. 

 

The following window types are specifically prohibited within the area: 

1. Fixed pane windows (when not within a grouping, as in #4, above). 

2. Horizontal slider windows (when visible from the public right-of-way). 

3. Arched windows and fanlights, including "Palladian" window groupings, are 

inconsistent with the vernacular character of the area and are prohibited when 

visible from the public-right-of-way. 

 

c) Lights: (internal divisions of window, formed by "muntins" or "mullions") True-

divided lights are preferred. "Pop-In" or fake muntins are not historic, nor 

appropriate within Sherwood's vernacular tradition, and are prohibited when 

visible from the public right-of-way. 

d) Sash Materials: Wood windows or enameled metal clad windows are most 

consistent with the vernacular tradition and are preferred. Vinyl windows or 

paintable fiberglass windows are allowed. Anodized or mill-finish aluminum 

windows or storm windows are prohibited. 

e) Mirror Glazing: The use of "mirror" or reflective glass visible from the public 

right-of-way is prohibited. 

 

FINDING: The proposed dormers will reflect the basic vertical orientation, with an approximate 

width-to-height ratio of 1.5-2. No exterior lighting is proposed. The window type was not illustrated, 
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but is conditioned to comply with the above criteria:  

 

Condition A.2: Mirror or highly reflective glazing is prohibited on building façades visible from the 

public right-of-way. 

 

Condition B.2: Prior to Building Permits, the building plans shall identify which of the following 

dormer window type(s) will be installed: single-hung and double-hung windows; hopper and 

transom-type windows; casement windows; grouped window assemblies, including configurations 

with a central fixed pane flanked by one or more operable windows; glass block windows; and fixed 

leaded or stained-glass window panels.  

 

As conditioned the above criteria is met. 

 

***  

 

Residential Standard 8: Additions to Existing Buildings 

a) Compatibility: Additions to existing properties will continue the existing character 

of the resource or return to the documented original character in scale, design, 

and exterior materials. The creation of non-documented elements outside the 

traditional vernacular character such as towers, turrets, elaborate surface 

decoration and similar "earlying-up" is prohibited. 

b) Attachment: Additions should "read" as such, and be clearly differentiated from 

the historic portion of the structure and shall be offset or "stepped" back from 

the original volume a minimum of four (4) inches to document the sequence of 

construction. An exception to this standard is allowed for the reconstruction of 

previously existing volumes that can be documented through physical or 

archival evidence. 

c) Non-Compatible Materials: Repair of existing non-compatible materials is 

exempt from Standard 8(A). Rear-facing additions to existing buildings may 

continue the use of these materials so long as they are a continuation of the 

attached materials. 

 

FINDING: The proposed dormers are designed to be compatible with the existing structure in scale, 

proportion, and materials. Both dormers are compatible with the overall architectural character of 

the residential structure. Due to their location, the dormers provide the necessary offset from the 

existing roof line edge, creating a distinct addition that reads as an appropriate alteration of the 

historic structure. As a result, the dormer additions maintain the character of the original structure 

and comply with the above criteria.  

 

***  

 

Chapter 16.164 - LANDMARK REVIEW 

16.164.010 – Generally 

The Planning Commission shall act as the Landmarks Advisory Board (LAB) and the designated 

review and approval authority for historic and cultural landmarks unless otherwise stated herein; 

and; 
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A. Recommend to the Council the designation of certain historic and cultural resources, 

structures, buildings, places, sites, landscapes and areas as landmarks or historic districts, 

in accordance with Chapter 16.166. Subject to the approval of the Council, the City Manager 

or designee may employ the services of a qualified architect or historian in the designation 

process. The landmark alteration criteria contained in Chapter 16.168 shall only apply to 

designated landmarks or historic districts.  

B. Review and take action, or make policy recommendations, on new building applications in 

accordance with Chapter 16.168. If a proposed addition is less than 250 SF, and/or is an 

exterior renovation only of a designated landmark, the application shall be processed as a 

Type 2 administrative review consistent with Section 16.72.010B. The latter requires a third 

party review by a qualified professional in historic preservation. All other proposals shall be 

processed as a Type 4 consistent with Chapter 16.72. Landmark designation applications 

shall be Type 5 and follow Chapter 16.166. 

C. Cooperate with and enlist the assistance of persons, organizations, corporations, 

foundations, and public agencies in matters involving historic preservation, rehabilitation, 

and reuse. 

D. Advise and assist owners of landmarks on the physical and financial aspects of historic 

preservation, rehabilitation, and reuse, especially with respect to publishing or making 

available guidelines on historic preservation, and identifying and publicizing tax benefits, as 

well as grant and loan opportunities. 

E. Determine an appropriate system of marks and signs for designated landmarks and historic 

districts subject to Council approval. 

 

Finding: The proposed development is an exterior renovation of a designated landmark. All 

properties within the Old Town Overlay are designated landmarks. The proposed alterations are 

below 250 square feet, and as such require a Type II exterior review to ensure Smockville Design 

Standards are satisfied; therefore, this standard is met.  

 

Chapter 16.168 - LANDMARK ALTERATION 

16.168.010 – Procedures 

1. Alteration Application 

 

A. Application for any alteration of a designated landmark, except as per this Section, shall 

be made on forms provided by the City. 

B. The following information shall be required in an application for alteration of a landmark: 

1. The applicant's name and address. 

2. The property owner's name(s) and address(es), if different from the applicant(s) and 

a statement of authorization to act on behalf of the owner signed by the owner. 

3. The street address or other easily understood geographical reference to the 

landmark property. 

4. A drawing or site map illustrating the location of the landmark. 

5. A statement explaining compliance with the applicable approval criteria of this 

Chapter, as appropriate. 

6. Ten (10) sets of plan drawings to include site, landscaping and elevations, drawn to 

scale. 
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7. Photographs of the landmark which show all exterior features. 

8. A list of owners of property (fee title) within one hundred (100′) feet of the subject 

property together with their current mailing addresses. 

9. Any other information deemed necessary by the City Manager or his or her 

designee. 

 

Finding: The applicant submitted the necessary information to effectively review the proposal in its 

entirety; therefore, this standard is met.  

 

***  

 

2. Appeals. A decision rendered by the Landmarks Advisory Board regarding approval, 

approval with conditions, or denial of a permit for construction, alteration, removal, or 

demolition of a designated landmark, may be appealed to the Council as per Chapter 16.76. 

 

Finding: Appeal processes and authority will be followed in compliance with Chapter 16.76; 

therefore, this standard is met.  

 

3. Exceptions. 

A. Nothing in this Section shall be construed to prevent the maintenance or repair of any 

exterior architectural feature which does not involve a change in design, material or 

appearance of such feature, or which the Building Official shall determine is required 

for the public safety due to an unsafe or dangerous condition. Except as otherwise 

provided in this Chapter and subsection B of this Section, if no City building permit or 

land use approval is otherwise required, facade alterations which, in the City's 

determination, adversely impact or lessen a landmarks historic character, shall be 

subject to landmark alteration review. Such alterations subject to review could include, 

but are not limited to: painting of facade elements or construction of materials normally 

left unpainted within the historic context of the landmark; replacement of windows, 

transoms, awnings, doors, exterior lighting, or other exterior features; the addition and 

replacement of exterior heating, ventilating and air conditioning equipment, except for 

temporary equipment such as portable in-window air conditioners; or any overlay of an 

existing facade with new siding materials. 

B. Normal maintenance and repair of historic resources are not subject to landmark 

alteration review, except as specified in subsection A of this Section. Normal 

maintenance and repair activities generally exempted from this Section shall include, 

but are not limited to: 

1. Repairing or providing a new foundation that does not result in raising or 

lowering the building elevation provided, however, that the City must find that 

foundation materials and craftsmanship do not contribute to the historical and 

architectural significance of the landmark. 

2. Installation of storm windows and doors, insulation, caulking, weather-stripping 

and other energy efficient improvements which complement or match the 

existing color, detail and proportions of the landmark. 

3. Painting, sandblasting, chemical treatments, and related exterior surface 

preparation, except for surface preparations that result in the landmark 
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becoming further removed from its original historic appearance, where the 

landmark would not have been originally painted, or where the preparation could 

damage exterior surfaces. 

4. Repair or replacement of electrical, plumbing, mechanical systems, sewer, 

water and other utility systems, and equipment which does not alter a 

designated landmark's exterior appearance. 

5. Repair or replacement of building and site features when work is done in kind to 

closely match existing materials and form. Such features include fencing, 

roofing, vents, porches, cornices, siding, doors, balustrades, stairs, trim, 

windows, driveways, parking areas, retaining walls, signs, awnings, gutters and 

roof drain systems, handrails and guardrails. 

6. Necessary structural repairs, as determined by the City Building Official that do 

not significantly alter or destroy the landmark's historic appearance. 

7. Masonry repair or cleaning, including repointing and rebuilding chimneys, if 

mortar is matched to original composition, and power washing if done at no more 

than 600 psi with mild detergent. 

8. Any other exterior repair, replacement, or maintenance that, in the City's 

determination, does not result in the landmark becoming further removed from 

its original historic appearance. 

C. Landmarks designated as Primary and Secondary historic resources as per Chapter 

16.166 that are not within special historic resource zones or historic districts shall be 

subject to landmarks alteration review. Landmarks designated as Contributing historic 

resources as per Chapter 16.166 that are not within special historic resource zones or 

designated historic districts shall be subject to review, but such review shall be 

advisory and non-binding. 

D. Except as otherwise provided in this Chapter, interior alterations not visually or 

structurally modifying a designated landmark's external appearance or facade shall not 

be subject to landmarks alteration review, unless the interior is specifically cited as part 

of the reason for the landmarks designation, as per Section 16.166.040. 

E. Signs shall be subject to Chapter 16.102 only, provided that the City Manager or his 

or her designee finds that the proposed sign or signs comply with the standards of this 

Chapter, and the guidelines and standards of any applicable special historic resource 

zones or designated historic districts. These findings shall be prepared and reviewed 

as per subsection B of this Section. 

 

Finding: The applicant is required to submit revised plans to ensure that no further enlargement of 

the existing nonconformity occurs, therefore eliminating the proposed patio cover component. 

 

Correspondence with the applicant (Attachment C), dated February 3, 2026, indicated the applicant 

was amicable to this requirement, and offered a proposed alternative design to support the existing 

building’s drainage/roofing system.  

 

Staff found the proposed alternative to the existing structure would fall under the parameters of 

general repairs or replacement of existing materials and meet the intent of the subject code section 

and would not be within the purview of a land use review, as described under Section 

16.168.010.3.B – Landmark Alteration: Procedures.   
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Conversely, the proposed dormers are required to meet the applicable standards outlined in 

subsequent sections of this chapter and are addressed below.  

 

16.168.020 – Alterations Standards 

The following general standards are applied to the review of alteration, construction, removal, or 
demolition of designated landmarks that are subject to this Chapter. In addition, the standards and 
guidelines of any applicable special resource zone or historic district shall apply. In any landmark 
alteration action, the Landmarks Advisory Board shall make written findings indicating compliance 
with these standards. 
 

1. Generally 

A. Every reasonable effort has been made by the property owner, in the City's 

determination, to provide a use of the landmark which requires minimal alteration of the 

structure, site, or area. 

B. In cases where the physical or structural integrity of a landmark is questionable the 

proposed alterations are the minimum necessary to preserve the landmarks physical or 

structural integrity, or to preserve the feasibility of the continued occupation, or use of 

the landmark given its structural condition. 

C. In cases where the landmark has been significantly altered in the past, that it is 

technically feasible to undertake alterations tending to renovate, rehabilitate, repair or 

improve the landmark to historic standards given those prior alterations. 

D. The compatibility of surrounding land uses, and the underlying zoning designation of the 

property on which the historic resource is sited, with the historic resources continued use 

and occupation, and with the renovation, rehabilitation, repair, or improvement of the 

resource to historic standards. 

E. Alterations shall be made in accordance with the historic character of the landmark as 

suggested by the historic resources inventory and other historic resources and records. 

Alterations to landmarks within special historic districts shall, in addition, be made in 

accordance with the standards and guidelines of that zone or district. 

F. Alterations that have no historic basis and that seek to create a thematic or stylistic 

appearance unrelated to the landmark or historic district's architectural history and 

vernacular based on the original architecture or later architecturally or historically 

significant additions shall not be permitted. 

 

FINDING: Planning staff reviewed the proposed alterations and found that every reasonable effort 

has been made by the property owner to provide a use of the landmark structure which requires 

minimal alteration of the structure, site, or area. Review of surrounding structures within Smockville 

indicated several residences with similar architectural components.  

 

Furthermore, staff review of the site indicates that the primary structure has not been significantly 

altered in the past, and remains substantially compliant with its original development, based on 

limited available records.  

 

The proposal does not create or contribute to a thematic or stylistic appearance unrelated to the 

landmark or historic district's architectural history and vernacular. The proposed additions have 

been made in accordance with maintaining the historic character of the landmark structure as 
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suggested by the historic resources inventory and other historic resources and records. 

 

As presented, the above criteria are met.  

 

Based upon review of the applicant’s submittal information, review of the code, agency comments 

and consideration of the applicant’s submittal, staff finds that the proposed site plan does not fully 

comply with the standards but can be conditioned to comply. Therefore, staff APPROVES Land 

Use Case File LU 2025-019 LA with the following conditions of approval: 

 

IV. CONDITIONS OF APPROVAL 

 

A. General Conditions: 

1. The color of all exterior building materials shall be limited to earth tones and shall be 

maintained as such for the life of the development. Any future changes to exterior colors or 

finishes may require additional review and approval by the Review Authority. 

2. Mirror or highly reflective glazing is prohibited on building façades visible from the public 
right-of-way. 

3. Any departure from the plans approved under LU 2025-019 LA is cause for revocation of 
applicable building and occupancy permits. 

4. Compliance with the Conditions of Approval is the responsibility of the developer or its 
successor in interest.  

5. The property shall comply with the applicable requirements of the Sherwood Zoning and 
Community Development Code, Engineering Design Standards, and Municipal Code. 

6. This approval is valid for a period of two (2) years from the date of the decision notice. 

Extensions may be granted by the city as afforded by the Sherwood Zoning and Community 

Development Code. 

7. This approval does not negate the need to obtain permits, as appropriately, from other local, 

state, or federal agencies even if not specifically required by this decision. 

8. After approval of the building permits for site development from the City’s Building Official, 

any future building permits for tenant improvements are conditioned to provide 

documentation to the Sherwood Planning Department showing how all appliable 

requirements are satisfied at the time of tenant improvements building permit approval.  

 

B. Prior to Issuance of a Building Permits: 

1. Prior to issuance of a Building Permit, the applicant shall resubmit development plans 

demonstrating that no additional structures or improvements will extend further into the 

MDRL front yard setback and that no expansion of the existing structural nonconformity 

occurs; minor repairs, maintenance, or replacement of existing building components that 

may encroach into the setback are permitted, provided the location, projection, and extent 

of overall structures encroachment are not increased. 

2. Prior to Building Permits, the building plans shall identify which of the following dormer 

window type(s) will be installed: single-hung and double-hung windows; hopper and 

transom-type windows; casement windows; grouped window assemblies, including 

configurations with a central fixed pane flanked by one or more operable windows; glass 

block windows; and fixed leaded or stained-glass window panels. 

3. Prior to Building Permits, the developer shall obtain a Service Provider Letter (SPL) from 

Clean Water Services (CWS). 
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V. Attachments 

 

A. Application Submittal  

B. City of Sherwood Engineering Memorandum dated January 23, 2026 

C. Correspondence with Applicant dated February 3, 2026 

 

VI. APPEAL 

 

This decision shall become final 14 days from the date of the mailing of this decision unless 

otherwise appealed. This decision is final unless an appeal is received by 5:00 PM March 

5, 2026. The appeal shall be submitted on forms provided by the City, shall include the appeal 

fee, as identified in the most recently adopted fee schedule, and shall have a petition for review 

as described in SZCDC Section 16.76.030. 

 

STATE OF OREGON ) 

) 

Washington County ) 

 

I, Hugo Agosto, for the Planning Department, City of Sherwood, State of Oregon, in Washington 

County, do hereby certify that the Notice of Decision on Case File No. LU 2025-019 LA was 

placed in a U.S. Postal receptacle on February 20, 2026. 

 

City of Sherwood 

 

 

 

Hugo Agosto, Associate Planner 
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Engineering   
Land Use Application 
Comments  

 

To:  Hugo Agosto, Associate Planner 
 
From: Craig Christensen, P.E., Engineering Department  
 
Project: SW 3rd Street Landmark Alteration (LU 2025-019) 
 
Date: February 6, 2026 
 

 

Engineering staff has reviewed the information provided for the above cited project.  Final 
construction plans will need to meet the standards established by the City of Sherwood 
Engineering Department and Public Works Department, Clean Water Services (CWS) and 
Tualatin Valley Fire & Rescue in addition to requirements established by other 
jurisdictional agencies providing land use comments.  City of Sherwood Engineering 
Department comments are as follows: 
 
Overview 
 
The subject proposal consists of adding a dormer and porch cover to an existing home. 
 
Transportation 
 
Since the subject proposal consists of only roof modifications to an existing house, there 
will be no impacts to the transportation system. 
 
No transportation conditions. 
 
Storm Sewer 
 
Since the subject proposal consists of only roof modifications to an existing house, it does 
not meet Clean Water Services’ thresholds for requiring storm water runoff water quality 
treatment or hydro-modification. 
 
No storm sewer conditions. 
 
Sanitary Sewer 
 
Since the subject proposal consists of only roof modifications to an existing house, there is 
no sanitary sewer work associated with this subject proposal. 
 
No sanitary sewer conditions. 
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Water 
 
Since the subject proposal consists of only roof modifications to an existing house, there 
is no water work associated with this subject proposal. 
 
No water conditions. 
 
Other Engineering Issues 
 
No site grading work is proposed as part of the subject development, therefore no city 
grading and erosion control permit will be required. 
 
There are existing overhead utilities along the subject property frontage of SW 3rd 
Street.  Since the subject proposal is to make modifications to an existing house, no 
undergrounding of overhead utilities will be required. 
 
The subject property is within the Old Town overlay district and therefore not required to 
have a PUE along the public street frontage. 
 
Sherwood Broadband utilities exist along the subject property frontage of SW 3rd Street. 
 
Since a building permit will be needed, any site excavation work requires that the 
developer obtain a Clean Water Services’ service provider letter. 
 
Condition: Prior to Issuance of Building Permits, the developer shall obtain a service 
provider letter from Clean Water Services. 
 
 
END OF COMMENTS.  



1

Hugo Hamblin-Agosto

From: Rylan Phillips <rylan@buildingphillips.com>
Sent: Tuesday, February 3, 2026 2:57 PM
To: Hugo Hamblin-Agosto
Subject: 16040 SW 3rd planning application
Attachments: IMG_2126.jpeg; IMG_2128.jpeg

CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you are expecting 
this email and/or know the content is safe. 

 
Here is a basic sketch showing why the 1’ change in gutter line is needed. Otherwise, water would shoot 
past the gutter and over the face of the barge rafter.  
 
Sorry for the crude drawings. I'm out of town and don't have my computer.  
 
Thank you for your help with this. I really appreciate it.  
 

From: Rylan Phillips <rylan@buildingphillips.com> 
Sent: Thursday, January 8, 2026 8:04:25 PM 
To: Hugo Hamblin-Agosto <hamblinagostoh@sherwoodoregon.gov> 
Subject: Re: 16040 SW 3rd planning application  
  
Hi Hugo, I'm checking in to see if I need to pay fees or anything. We are anxiously awaiting approval to 
proceed. Just making sure nothing is held up on our end.  
 
Thank you, 
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