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This message was sent from outside the organization. Treat attachments, links and requests with caution. Be conscious of
the information you share if you respond.

From: HAWKINS Katharine W *Kate
To: Eric Rutledge
Cc: DANIELSON Marah B
Subject: RE: Notice of Land Use Application - Opportunity for Comment (LU 2020-023 Ziggy"s Coffee)
Date: Monday, February 22, 2021 4:05:35 PM

CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you
are expecting this email and/or know the content is safe.

Thanks for confirming, Eric. In that case, ODOT does not have any comments or concerns at this
time.

Best,

Kate (Wihtol) Hawkins
Associate Transportation Planner
ODOT Region 1
kate.w.hawkins@odot.state.or.us
(503) 731 – 3049
she • her • hers

From: Eric Rutledge <RutledgeE@SherwoodOregon.gov> 
Sent: Monday, February 22, 2021 3:53 PM
To: HAWKINS Katharine W *Kate <Kate.W.HAWKINS@odot.state.or.us>
Subject: RE: Notice of Land Use Application - Opportunity for Comment (LU 2020-023 Ziggy's Coffee)

Hi Katharine,

I did see the subject site has an Ingress / Egress easement with the gas station. The proposal does
not modify any of the existing access points or easements for either site.

Thanks,

Eric Rutledge
City of Sherwood
Associate Planner
rutledgee@sherwoodoregon.gov
Desk 503.625.4242
Cell 971.979.2315

Covid-19 Update: The City's Planning Department is fully operational, however, with limited face
to face contact.  We are processing permits via email/phone where possible and by appointment
when "in person" interaction is required. Please stay safe and healthy.
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This message was sent from outside the organization. Treat attachments, links and requests with caution. Be
conscious of the information you share if you respond.

 

From: HAWKINS Katharine W *Kate <Kate.W.HAWKINS@odot.state.or.us> 
Sent: Monday, February 22, 2021 10:25 AM
To: Eric Rutledge <RutledgeE@SherwoodOregon.gov>
Subject: RE: Notice of Land Use Application - Opportunity for Comment (LU 2020-023 Ziggy's Coffee)
 
CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you
are expecting this email and/or know the content is safe.

 
Hi Eric,
 
I wanted to reach out regarding the Ziggy’s Coffee land use application and apologize for missing last
week’s comment deadline. The application materials indicate that no access is proposed from 99W.
My only potential concern is the drive thru lane connection to the gas station property to the north.
Are you aware of whether there are crossover access easements recorded between the Ziggy’s
Coffee site and the gas station property to the north? I see in the staff report that “no changes are
proposed to the easement location or agreement”, which indicates ODOT probably does not have
any concerns here. Let me know if there are any items needing ODOT’s attention.
 
Thanks,
 
Kate (Wihtol) Hawkins
Associate Transportation Planner
ODOT Region 1
kate.w.hawkins@odot.state.or.us
(503) 731 – 3049
she • her • hers
 

From: Eric Rutledge <RutledgeE@SherwoodOregon.gov> 
Sent: Monday, February 1, 2021 7:55 AM
To: Eric Rutledge <RutledgeE@SherwoodOregon.gov>
Cc: Eric Rutledge <RutledgeE@SherwoodOregon.gov>
Subject: Notice of Land Use Application - Opportunity for Comment (LU 2020-023 Ziggy's Coffee)
 

Hi Agency Partners:

The City of Sherwood Sherwood Planning Department is requesting agency comments on the
following land use application:

Proposal: The applicant is proposing a Class B Variance and Major Modification to an
Approved Site Plan at 21003 SW Pacific Hwy. The subject site is 0.16 acres and is improved
with a 417 SF drive-thru coffee stand (former Coffee Cottage) and associated site
improvements. The development proposal will reconfigure the on-site vehicle circulation,
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parking, and landscaping. The on-site stormwater detention pond will be removed and
replaced with a cartridge system. A second on-site drive aisle will be added to increase
capacity and reduce vehicle queue times. The existing four (4) parking stalls will be re-located
on-site. Site access will continue to be provided from SW Borchers Drive. No building
expansion is proposed at this time.  A Class B Variance is requested to reduce the required
width of the one-way drive aisle by 8%, the parking drive aisle by 8%, and the visual corridor
along Pacific Hwy by 12.4% to accommodate the additional drive-thru lane. The variances are
being requested due to small lot size and narrow configuration.

Location: 21003 SW Pacific Hwy, Sherwood OR 97140   

Comment Deadline: Monday February 15, 2021 for consideration in the staff report

Hearing Date: Virtual Hearing before the Sherwood Hearings officer on Wednesday February
24, 2021. Agencies impacted by the proposal are welcome to attend online, however, all
testimony must be submitted in writing prior to the hearing. All hearings can be viewed at
https://www.youtube.com/user/CityofSherwood

Applicable code criteria: Sherwood Zoning & Community Development Code Chapter 16.22 –
Commercial Land Use Districts; Chapter 16.58 - Clear Vision and Fence Standards; Chapter
16.72 - Procedures for Processing Development Permits; Chapter 16.84 – Variances; Chapter
16.90 - Site Planning; Chapter 16.92 – Landscaping; Chapter16.94 - Off-Street Parking and
Loading; Chapter 16.96 - On-Site Circulation; Chapter 16.114- Storm Water; Chapter 16.118 -
Public and Private Utilities; Chapter 16.142 - Parks, Trees and Open Spaces

Application materials: https://www.sherwoodoregon.gov/planning/project/ziggys-coffee

 
 
Eric Rutledge
City of Sherwood
Associate Planner
rutledgee@sherwoodoregon.gov
Desk 503.625.4242
Cell 971.979.2315
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Covid-19 Update: The City's Planning Department is fully operational, however, with limited face
to face contact.  We are holding virtual meetings and processing permits electronically as much
as possible. Please contact staff to discuss application and plan submittal options. 
 
 

This email may contain confidential information or privileged material and is intended for use
solely by the above referenced recipient. Any review, copying, printing, disclosure, distribution, or
other use by any other person or entity is strictly prohibited and may be illegal. If you are not the
named recipient, or believe you have received this email in error, please immediately notify the
City of Sherwood at (503) 625-5522 and delete the copy you received.
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Engineering 
Land Use Application 
Comments 

To: Eric Rutledge, Planning Associate 

From: Craig Christensen, P.E., Engineering Department 

Project: Ziggy’s Coffee (LU 20-023) 

Date: February 17, 2020 

Engineering staff has reviewed the information provided for the above cited project.  Final 
construction plans will need to meet the standards established by the City of Sherwood 
Engineering Department and Public Works Department, Clean Water Services (CWS) and 
Tualatin Valley Fire & Rescue in addition to requirements established by other 
jurisdictional agencies providing land use comments.  City of Sherwood Engineering 
Department comments are as follows: 

Sanitary Sewer 
Currently an 8-inch diameter public sanitary sewer exists within SW Borchers Drive 
along a portion of the subject property frontage.  The existing building within the subject 
development is currently connected to the public sanitary sewer within SW Borchers 
Drive.  The surrounding properties all currently have public sanitary sewer service.  
Therefore no extension of the public sanitary sewer is required.  No changes to the on-
site sanitary sewer are anticipated for this project. 

CONDITION: Prior to Approval of the Engineering Public Improvement Plans, the 
applicant shall demonstrate an appropriately sized grease interceptor/removal device 
exists as part of the site plumbing, or design to provide an appropriately sized grease 
interceptor/removal device. 

Water 
Currently a 10-inch diameter public water main exists within SW Borchers Drive along 
the subject property frontage.  There is also a 12-inch diameter public water main within 
the northeastern portion of the subject property that crosses beneath Highway 99W 
interconnecting the water main within SW Borchers Drive to the water main within SW 
Langer Drive.  There is currently no public water line within Highway 99W along the 
subject property frontage.  The existing building within the subject development is 
currently connected to the public water.  No changes to the on-site water are anticipated 
for this project.  Since conditioning installation of a public water line within Highway 99W 
would not be proportional to the project’s impact to the water system, no extension of 
the public water main along the subject property frontage of Highway 99 is required. 
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CONDITION: Prior to Approval of the Engineering Public Improvement Plans, if any 
water fixtures are to be added, water flows calculations (domestic, irrigation and fire) 
shall be provided by the developer. 
 
CONDITION: Prior to Approval of the Engineering Public Improvement Plans, the 
proposed development shall design for the installation of a Backflow Assembly meeting 
Sherwood Engineering Department standards. 
 
CONDITION:  Prior to Final Acceptance of the Constructed Public Improvements, any 
public water facilities located on private property shall have a recorded public water line 
easement encompassing the related public water infrastructure meeting Sherwood 
Engineering standards. 
 
Storm Sewer 
Currently a 12-inch diameter public storm sewer exists within SW Borchers Drive along 
the subject property frontage. There is also a 12-inch diameter public storm sewer 
within Highway 99W.  Currently the subject property is connected to the public storm 
sewer within SW Borchers Drive.  The surrounding properties all currently have public 
sanitary sewer service.  No extension of the public storm sewer is required. 
 
Currently the subject property has a water quality/detention pond.  As part of the 
development of the subject property the developer proposes to remove the existing 
facility and replace it with a proprietary system.  The new water quality treatment system 
shall provide treatment for all existing, modified and new impervious area within the 
subject property.  The detention will not need to be replaced as there is no known 
downstream deficiency and the runoff from the sight is not significant enough to warrant 
on-site detention due to the small size of the subject property.  However, if the subject 
development creates/modifies impervious area in the amount of 1,000 square feet or 
greater, then the subject development will either need to provide for hydro-modification 
or a payment-in-lieu thereof. 
 
CONDITION: Prior to Approval of the Engineering Public Improvement Plans, the 
proposed development shall design to provide storm water quality treatment in 
compliance with Clean Water Services’ standards. 
 
CONDITION: Prior to Approval of the Engineering Public Improvement Plans, if the 
amount of new/modified impervious area is 1,000 square feet or greater, then the 
proposed development shall design to provide storm water hydro-modification in 
compliance with Clean Water Services’ standards or a payment-in-lieu thereof. 
 
CONDITION: Prior to Acceptance of Public Improvements, private water quality/hydro-
modification facilities shall have a recorded Private Storm Water Facility Access and 
Maintenance Covenant. An Operation and Maintenance Plan for all private water 
quality/hydro-modification facilities is also required to be submitted to the Sherwood 
Engineering Department. 
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CONDITION: Prior to Issuance of a Plumbing Permit, the proposed development shall 
design for private storm water runoff within the subject property to be collected and 
conveyed in accordance with the current Oregon Plumbing Specialty Code. 
 
Transportation 
The subject property has frontage on Highway 99W (principal arterial) to the southeast 
and SW Borchers Drive (collector street) to the northwest.  Both Highway 99W and SW 
Borchers Drive are developed street sections with sidewalk along the frontage of the 
subject property.  The street width of SW Borchers Drive is approximately 40 feet from 
curb to curb along the subject property frontage.  This exceeds city standards for a 2-
lane collector with no parking which has an overall width of 34 feet (two 11-foot wide 
lanes with two 6-foot wide bike lanes), however it is less than what is necessary for a 2-
lane collector with parking which requires an overall width of 50 feet.  Currently SW 
Borchers Drive is not signed for no parking.  This area of SW Borchers Drive does not 
appear to have a need for onstreet parking as aerial photos don’t show vehicles parking 
on-street.  Since on-street parking is not needed in this area and since the width of the 
street is adequate for a collector status street with no on-street parking, no street 
frontage improvements are required.  The developer will need to install no-parking signs 
along the frontage of the subject property on both sides of the street so that the street 
width is in compliance with city standards. 
 
The subject property currently has 2 existing driveways onto SW Borchers Drive.  The 
subject development is proposing to modify the existing drive-through to allow for a one-
way dual drive-through.  Vehicles will enter the subject property via the southern 
driveway and exit back out to SW Borchers Drive via the northern driveway. 
 
CONDITION: Prior to Approval of the Engineering Public Improvement Plans, the 
developer shall design for the installation of “No Parking” signs meeting the approval of 
the Sherwood Engineering Department. 
 
Grading and Erosion Control: 
City policy requires that prior to grading, a permit is obtained from the Building 
Department for all grading on the private portion of the site. 
 
The Engineering Department requires a grading permit for all areas graded as part of 
the public improvements.  The Engineering permit for grading of the public 
improvements is reviewed, approved and released as part of the public improvement 
plans. 
 
An erosion control plan and permit are required from the Sherwood Engineering 
Department for all public and private improvements.  The erosion control permit is 
reviewed, approved and released as part of the public improvement plans. 
 
The proposed disturbance area for the subject development is less than 1 acre in area 
therefore a DEQ NPDES permit is not required for this project.   
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CONDITION: Prior to Grading Permit, the subject development shall obtain approval of 
a site erosion control plan from the Sherwood Engineering Department. 
 
Other Engineering Issues: 
A Clean Water Services Service Provider Letter has already been obtained for the 
proposed development. 
 
CONDITION: Prior to Approval of the Engineering Public Improvement Plans, a Storm 
Water Connection Permit Authorization shall be obtained. 
 
CONDITION: Prior to Approval of the Engineering Public Improvement Plans or Issuance 
of Building Permits, an Engineering Compliance Agreement shall be obtained from the 
Sherwood Engineering Department. 
 
CONDITION: Prior to Occupancy, the subject development shall receive Final Acceptance 
of Public Improvements. 
 
PUE exists along SW Borchers Drive and Highway 99W along the subject property 
frontage. Therefore no PUE dedication is required. 
 
Sherwood Broadband exists aerially around/over the subject property.  There are no 
broadband conduits along the subject property frontage of SW Murdock Road or 
Highway 99W.  Due to no building construction being performed on the subject 
property, installation of Sherwood Broadband vaults and conduit is not required except 
as necessary to bring service to the building if desired. 
 
If Sherwood Broadband is desired for the subject development, then it should be 
coordinated with the City of Sherwood. 
 
END OF COMMENTS.  
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