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REQUEST FOR PROPOSALS 
Master Planning of Murdock Park 

City of Sherwood 
 

The City of Sherwood, Oregon (“City”) is requesting proposals to select a qualified 
consultant to assist the City with the master planning of Murdock Park. Proposers are 
invited to demonstrate their experience and qualifications in performing work directly 
related to the services required by responding to this Request for Proposals (RFP). 
Proposals will be evaluated in accordance with the qualifications based selection 
procedures of OAR 137‐048‐0220. This Project does not involve federal funds at this 
time. 
 
The complete Request for Proposals is on file with, and may be obtained from the City’s 
website: https://www.sherwoodoregon.gov/bids  
 
Sealed Proposals will be accepted until 2:00 PM on October 30, 2023. Facsimile or 
electronically transmitted proposals will not be accepted. Late proposals will be rejected 
and returned to the submitter. No responsibility will be attached to any official of the City 
for the premature opening of, or the failure to open, a proposal not properly addressed and 
identified. 
  
The City of Sherwood reserves the right to (1) reject any or all proposals not in compliance 
with public contracting procedures; (2) postpone award of the contract for a period not to 
exceed 180 days from the date of proposal opening; (3) waive informalities in the 
proposals; and (4) select the proposal that appears to be in the best interest of the City. 
 

PUBLISHED: Daily Journal of Commerce 
DATES: October 13th and October 16th 2023 

 
 

 
 

https://www.sherwoodoregon.gov/bids
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SECTION 1 
INTRODUCTION 

 
The City of Sherwood invites landscape architectural or park planning teams to submit a 
response to the Request for Proposals (RFP) for the master planning of Murdock Park (the 
Park) located at 22965 SW Upper Roy Street, Sherwood, OR  97140.   
 
The Park features a playground, flexible use lawn area, natural area, multi-use walkways, 
covered picnic shelter, benches, picnic tables. The park also has a stormwater retention 
pond with natural elements and an observation deck.   
 

SECTION 2 
AGENCY OVERVIEW 

 
The City of Sherwood, with a current population of 20,496 is governed by the mayor and 
six-member City Council, all of whom are elected officials serving in unpaid voluntary 
positions. The Council conducts all legislative business of the City and is responsible for 
setting City policy and holding public hearings on certain issues required by law. The City 
of Sherwood employs a City Manager who is delegated responsibility for the administration 
of the City by the City Charter.  
 

SECTION 3 
SUBMISSION OF PROPOSALS 

 
One (1) hard copy and one (1) electronic version on a flash drive in Microsoft compatible 
or Adobe PDF format must be submitted in a sealed, opaque envelope plainly marked with 
the Solicitation Name. Proposals will be accepted by mail or personal delivery only to the 
Project Manager. 
 
Proposers that intend to submit a Proposal should notify Craig Sheldon at 
sheldonc@sherwoodoregon.gov via email to request to be added to the “RFP holders” list. 
Individuals on this list will be notified of any addenda to the RFP. 
 
Submissions must be legible and comply in all regards with the requirements of this 
solicitation.  All proposals must be signed by a principal of the submitting firm. All 
submissions must be physically received by the Project Manager as indicated 
above prior to the proposal due date specified in Section 5.  Misdelivered, late, 
faxed, and electronically submitted proposals will be considered non-responsive, 
with no exceptions. Proposers mailing a proposal should allow normal mail delivery time 
to ensure timely receipt of their proposals. Proposals will be opened and read immediately 
after the proposal deadline at the location specified in Section 5. Any proposal received 
after the scheduled closing time for receipt of proposals will not be considered for 
award of contract and will be returned.  No responsibility will be attached to any official 
of the City for the premature opening of, or the failure to open, a proposal not properly 
addressed and identified.  The contents of the proposals responding to the request for 
proposals shall be confidential until the deadline for submission of proposals.  All proposals 
will become part of the City's official files without obligation. 

mailto:sheldonc@sherwoodoregon.gov
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Proposer Certifications and Acknowledgements. By the act of submitting a proposal in 
response to this RFP, the proposer certifies that: 
 
1. Proposer has carefully examined all RFP documents, all attachments, and all addenda 

(if any), fully understands the RFP intent, is able to perform all tasks as described in 
the RFP, and its proposal is made in accordance therewith.  

 
2. The proposal is based upon the requirements described in the RFP, without exception, 

unless clearly stated in the proposal. 
 
3. The proposer will fully meet all of the City minimum insurance requirements (see 

Appendix A). 
 
4. To the best of proposer's knowledge and belief, and in the case of sole proprietorship, 

partnership, or corporation, each party thereto certifies as to its own organization, 
under penalty of perjury, that, no elected official, employee, or person whose salary is 
payable, in whole or part, by the City has a direct or indirect financial interest in the 
proposal, or in the services to which it relates, or in any of the profits thereof, other 
than as fully described in the proposal. 

 
5. The proposer has examined all parts (including addenda) of the RFP, including all 

requirements and contract terms and conditions thereof, and if its proposal is 
accepted, the proposer shall accept contract documents conforming thereto. 

 
6. The proposer, if an individual, is of lawful age, is the only one interested in this 

proposal, and no person, firm, or corporation, other than that named, has any interest 
in the proposal, or in the proposed contract. 

 
7. The proposer has quality experience providing the types of services and duties as 

described within this RFP. 
 
8. The proposer shall also certify whether the proposer is an Oregon Proposer or a non-

resident Proposer. 
 
The proposer acknowledges that, if selected as the successful proposer, the provision of 
services described this RFP is contingent upon successful negotiation of a limited-duration 
contract with the City of Sherwood. 
 
Modification. Any proposer may modify its proposal at any time, in writing, prior to the 
scheduled closing time for receipt of proposals, provided such modification is received 
prior to the closing time.  Any modification must include a statement that the modification 
amends and supersedes the prior offer and shall be marked with the Solicitation Name 
and “Proposal Modification.”  
 
If the modification concerns the price or terms, the amount of change shall be shown in 
such a manner as to allow the City to clearly understand the price or terms.  For example, 
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“Total price in the sealed document is amended by reducing the contract price by $5,000.”  
Any ambiguity, should it occur, will be viewed in terms most favorable to the City.  
 
Withdrawal. Proposals may be withdrawn upon written request received from the proposer 
prior to the time fixed for opening.  A proposal may also be withdrawn in person prior to 
the opening, upon satisfactory presentation of appropriate identification and evidence of 
authority.  Negligence on the part of the proposer in preparing the proposal confers no 
right for the withdrawal of the proposal after it has been opened. Withdrawn proposals may 
be resubmitted prior to the date and time the proposals are due, provided that they are 
then fully in conformance with the RFP.  
 
Duration of Proposal.  The proposal, including proposed prices, terms, and conditions, 
after opening, will be irrevocable until such time as: 
 

• The City specifically rejects the proposal, or;  
• The City awards a contract and said contract is properly executed, or; 
• 180 days have lapsed from the proposal closing date and the City has not let a 

contract. 
 
 

SECTION 4 
GENERAL RFP INFORMATION 

 
Solicitation Name and Project Manager 
 
Solicitation Name:  Master Planning of Murdock Park 
 
Project Manager:  Craig Sheldon 
 
Proposer Questions.  All inquiries, whether relating to the proposal process, 
administration, deadlines, award, or technical aspects of the contract must be in writing 
via email to Craig Sheldon at SheldonC@SherwoodOregon.gov.  
 
All questions must be received no later than the Questions Deadline specified in 
Section 5.  Questions and answers will be provided by email to all prospective proposers 
on the RFP holders list. Questions submitted after the deadline will not be addressed. 
When appropriate, substantive questions and answers requiring revisions, substitutions, 
or clarifications of the Request for Proposals will be issued as an official addendum as 
provided below. 
 
For the sake of fairness, Proposers are not to contact any City staff or official, other than 
the Project Manager, concerning this RFP. Contact with any other City staff or officials 
concerning this RFP will be grounds for disqualification. 
 
Proposers are hereby notified that verbal communication may not be relied upon as official 
communication concerning the RFP. Only answers to those questions responded to by 
the Project Manager in writing may be relied upon.  

mailto:SheldonC@SherwoodOregon.gov
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Interpretations. No oral interpretations shall be made to any prospective proposer as to 
the meaning of any of the RFP or contract documents or be effective to modify any of the 
provisions of the RFP or contract documents.   
 
Disputes.  In case of any doubt or differences of opinion as to the items or services to be 
furnished hereunder, or the interpretation of the provisions of the RFP, the decision of the 
City shall be final and binding upon all parties. 
 
Solicitation Protests. Prospective proposers who believe that this procurement process is 
contrary to law or that a solicitation document is unnecessarily restrictive, is legally flawed, 
or improperly specifies a brand name, may submit a solicitation protest. All protests must 
be in writing, must include the Solicitation Name and “Solicitation Protest” written 
on the front of the envelope, and be either mailed or hand-delivered to the Project 
Manager at the address stated above and received no later than the RFP 
Protests/Change Requests deadline specified in Section 5. Any such protest must 
include the information required by ORS 279B.405(4) and a statement of the desired 
change(s) to the procurement process or solicitation document(s) that the prospective 
proposer believes will remedy the conditions upon which the protest is based. The City will 
not consider any solicitation protest submitted after the deadline or any protest that does 
not include the required information. The City will review the protest and respond in writing 
in accordance with ORS 279B.405. If the City determines it is necessary in order to 
consider and respond to a protest, the City may extend closing. If the City upholds a 
protest, in whole, or in part, the City may, in its sole discretion, either issue an addendum 
reflecting its disposition or cancel the solicitation. Before seeking judicial review, a 
proposer must file a written protest with the City and exhaust all administrative remedies.  
 
Addenda. The City reserves the right to make changes to the Request for Proposals by 
written addenda prior to the closing time and date. Changes or clarifications will be 
transmitted to prospective proposers on the RFP holders list electronically via e-mail. All 
addenda shall have the same binding effect as though contained in the main body of the 
RFP documents. No addenda will be issued later than the Addenda Issuance Deadline 
specified in Section 5, except by an addendum, if necessary, postponing the closing date 
or canceling the RFP altogether. Each proposer is responsible for obtaining all addenda 
prior to submitting a proposal. Proposers must acknowledge receipt of the addenda by 
signing, dating, and returning a copy of the addenda with the proposal prior to proposal 
closing.  Any proposal submitted without the required addenda attached, signed, and 
dated will be considered non-responsive and will not be considered for contract award. 
The City is not responsible for a proposer’s failure to receive notice of addenda. Any 
change or modification to the Request for Proposals will be binding on the City only if it is 
in the form of written addenda issued by the City. 

 
Intent to Award and Contract Award Protests. The City anticipates issuing notice of intent 
to award via e-mail by the date specified in Section 5. Any proposer believing itself to have 
been adversely affected or aggrieved by the selection of the successful proposer may 
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protest the notice of intent to award pursuant to ORS 279B.410. All protests must be in 
writing and either mailed or hand-delivered to the Project Manager and received no 
later than seven (7) calendar days after the date the Notice of Intent to Award was 
issued, unless otherwise provided in the Notice of Intent to Award. Protests must include 
the Solicitation Name and “Award Protest” written on the front of the envelope. A protest 
must specify the grounds for the protest, include evidence or supporting documentation, 
and specify the relief sought. The City shall not consider any written protest not received 
by the deadline or which does not contain the required information. The City will issue a 
written disposition of the protest in a timely manner in accordance with ORS 279B.410. If 
the City upholds the protest, in whole, or in part, the City may, in its sole discretion, either 
issue an addendum reflecting its disposition or cancel the solicitation. Before seeking 
judicial review, a proposer must file a written protest with the City and exhaust all 
administrative remedies. 
 
Award of Contract. Award of the contract by City will be to the responsible proposer whose 
proposal the City determines is the most advantageous to the City based on the evaluation 
process and evaluation factors described herein and applicable preferences described in 
ORS 279A.120 and 279A.125. No significant deviation from the terms contained herein is 
acceptable. The contract will be awarded according to the anticipated solicitation schedule 
set forth herein or within one-hundred eighty (180) calendar days of proposal closing.  
 
Tie.  In case of a tie, the City will decide the matter on its own with a coin toss. 
 
Confidentiality and Public Records. All information submitted by a Proposer shall become 
and remain the property of the City and is considered public information and subject to 
disclosure pursuant to the Oregon Public Records Law, except such portions of the 
Proposal which are exempt from disclosure consistent with Oregon law. If a Proposal 
contains any information that the Proposer believes is exempt from disclosure under the 
various grounds specified in the Oregon Public Records Law, the Proposer must clearly 
designate each such portion of its Proposal as exempt, along with a justification and 
citation to the authority relied upon.  Identifying the Proposal, in whole, as exempt from 
disclosure is not acceptable. Failure to identify specific portions of the Proposal as exempt 
shall be deemed a waiver of any future claim of that information as exempt.  
 
The City may publish of its own accord, and will make available to any person requesting 
information, through the City processes for disclosure of public records, any and all 
information submitted as a result of this RFP not exempted from disclosure, without 
obtaining permission from any Proposer to do so. However, if a public records request is 
made for material marked by the Proposer as exempt, the City will attempt to notify the 
impacted Proposer prior to any release of the material. Application of the Oregon Public 
Records Law by the City will determine whether any information is actually exempt from 
disclosure. The City accepts no liability for the release of any information submitted. 
 
Cooperative Procurement. This RFP and the resulting contract is subject to cooperative 
purchasing by other government entities, as provided by ORS 279A.210. By submitting a 
proposal, the successful proposer agrees that other public agencies may establish 
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contracts or price agreements directly with the selected proposer under the terms, 
conditions, and prices of the resulting contract. 
 

SECTION 5 
ANTICIPATED SOLICITATION SCHEDULE 

 
The following is the anticipated timeline for receiving and evaluating proposals and 
awarding a contract to the most qualified proposer. The City reserves the right to modify 
this schedule at the City’s discretion by written addendum. 
 

Advertise Request for Proposals October 13th and October 16th in DJC 
RFP Protests/Change October 20, 2023 at 5:00 PM 
Request/Questions Deadline October 24, 2023 at 3:00 PM 
Proposals Due October 30, 2023 at 2:00 PM (PST) 
Proposal Review and Scoring  October 30th to November 6th, 2023 
Interview Schedule (if applicable) November 13th to November 15th, 2023 
Notice of Intent to Award Issued November 20, 2023 
End of Contract Award Protest Period November 27, 2023 
City Council Resolution to Award December 5, 2023 
Notice to Proceed Issued January 2024 

 
 

SECTION 6 
PROPOSAL CONTENT AND FORMAT 

 
To provide a degree of consistency in review of the written proposals, proposers are 
required to prepare their proposals in the standard format specified below. 
 
1. Formatting 

Proposals must be typewritten with a standard body text font of at least 10-point. 
 

2. Title Page 
Proposer must identify the Solicitation Name, name and title of the proposer’s 
designated contact person, address, telephone number, fax number, e-mail address, 
and date of submission. 
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3. Transmittal Letter 
The transmittal letter must be not more than two (2) pages long and must include as a 
minimum the following: 
 
a. A brief statement of the Proposer’s understanding of the project and services to be 

performed; 
 

b. A positive commitment to perform the services described and otherwise comply 
with all requirements set forth in this RFP; and 
 

c. The names of persons authorized to represent the proposer, and their titles, 
addresses, and telephone numbers (if different from the individual who signs the 
transmittal letter). 
 

4. Table of Contents 
The table of contents must include a clear and complete identification by section and 
page number of the materials submitted. 
 

5. Proposal  
Include proposed project approach, project schedule, and costs based on scope of 
work by task. If modifications are proposed, please provide separate costs for modified 
scope of work. The total number of pages for the proposal in its entirety shall not 
exceed 15 pages. 
 

6. Proposer Qualifications/Experience 
A statement of qualifications of the proposer and a description of the proposer’s history 
and financial capability is required.  
 
The proposal must address the experience of the proposing agency and its staff as it 
relates to these types of services. Each proposer shall provide a short narrative 
statement on their ability and capacity to supply the services and material specified. It 
must also address the experience of individual staff member(s) who will be assigned 
to manage the contract and provide services under the contract. If any sub-contractors 
will be used, they must be disclosed, and you must include a description of their 
qualifications. 

 
 

SECTION 7 
DESCRIPTION OF SERVICES AND SCOPE OF WORK 

 
The Park features a playground, flexible use lawn area, natural area, multi-use walkways, 
covered picnic shelter, benches, picnic tables. The park also has a stormwater retention 
pond with natural elements and an observation deck.   
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The Project 
The proposed project entails the development of a master plan for an existing park site. 
At a minimum, the project should include the following: 
 

• Review of the City’s General Plan and Development Code and other related 
documents 

• Community input from current users and stakeholders 
• Site survey 
• Location of utility connections for future park development 
• Preparation of opportunities and constraints map of the site   
• Preparation of preliminary conceptual design alternatives for the site 
• Preparation of Master Plan and report identifying the preferred conceptual design, 

and the recreational amenities planned for the site including the location and 
configuration of all site elements. 

• Preparation of a cost estimate for the preliminary conceptual design alternatives 
and for the preferred conceptual design.   

 

Scope of Work 
The scope of work outlined below is to be used as a general guide and is not intended to 
be a complete list of tasks necessary to complete the project.   
 
Project initiation: 

• Meet with City staff on project intent and planning process.   
• Review and analyze existing site conditions. 
• Review and evaluate options for site elements.   

Deliverables: Final Scope of Services and Project Schedule   
• Conceptual design 
• Refine conceptual design for the site elements. 
• Prepare dimensioned site plans, elevations, and colored renderings to be used for 

final approvals and as a basis for preparation of construction documents. 

Deliverables: Final Conceptual Design and Construction Cost Estimates   
• Environmental review 
• Prepare any necessary findings and resolution for certification of environmental 

document.   
• Prepare environmental documents for public noticing and filing.   

Presentations and meetings: 
• Develop agenda(s) and desired meeting outcomes, prepare all materials for 

display and handouts, attend stakeholder meetings, and document outcome 
results from meeting and distribute findings. 

• Attend one (1) City Council work session for project kick off to get input. 
• Attend a minimum of five (5) meetings with staff to review and discuss design.   
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• Attend a minimum of three (3) community meetings, (3) Parks Board meetings to 
discuss design proposals and receive public input. 

• Prepare and present two (2) PowerPoint presentations to City Council. 
• May require additional presentations to policy bodies.   

 
The final scope of work will be developed in collaboration with the selected Proposer as 
the first phase of the negotiated contract. Funding for future improvements developed 
through the master planning process are on the City’s Capital Improvement Project 
(CIP) unfunded list. Should the City decide to move forward with future phases of this 
project, the City will, in its sole and absolute discretion, extend the contract with the 
successful Proposer. 
 

SECTION 8  
PROPOSAL EVALUATION PROCEDURES 

 
Minimum Qualifications.  Proposers must meet or exceed the following criteria: 
 

• Proposer must be legally capable of operating within the State of Oregon. 
• Proposer must provide no fewer than three references from accounts where Proposer 

is currently or has previously provided similar services. 
 
Evaluation Criteria and Process.  Each proposal will be checked for the presence or 
absence of the required proposal contents.  
 
Those proposals which meet the mandatory requirements will be evaluated on both their 
technical and fee aspects. The City will evaluate the proposals on a 100-point scale using 
the criteria set forth below. Award, if made, will be to the highest-scored proposal. 
  

Evaluation Factor Maximum Points 
Demonstrates a thorough understanding of project purpose, 
objectives, scope and timeline.  

20 

Demonstrates design excellence and understanding of public 
parks and open space. 

20 

Qualifications of key personnel and project team. 15 
Experience with projects of similar scale and scope 15 
Demonstrates experience conducting successful community 
engagement and gathering input 

10 

Evaluation, understanding of the City’s budget and current 
approach 

10 

Overall quality content and responsiveness to RFP 
requirements 

10 

Total Evaluation Points 100 
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Interview. The City reserves the right to interview any or all proposers at any point during 
the evaluation process, prior to awarding the contract. The interview evaluation process, 
if used, will provide an opportunity for proposers to make a presentation to clarify their 
proposals and for the City to ask additional questions related to the proposal. The City will 
notify the proposers to be interviewed of the interview evaluation time and location and 
allow for a reasonable period of time to prepare presentations. If an interview is scheduled, 
the selected proposers will be provided interview evaluation criteria with the notification of 
their selection, if additional criteria will be used separate from those set forth above. 
 
Selection and Negotiation. The City reserves the right to negotiate modifications of 
proposals, and to negotiate specific elements within a proposal. After the City has selected 
a preferred proposer, it will proceed to negotiate a contract. An example of the City’s 
standard contract is enclosed as Appendix A. The City reserves the right to negotiate a 
final contract that is in the best interest of the City. The City will attempt to reach a final 
agreement with the successful proposer but may, in its sole discretion, terminate 
negotiations and reject the proposal in the event additional information becomes available 
which affects the City’s evaluation, or agreement on a final contract cannot be reached 
within a reasonable time, as determined by the City in its sole discretion. The City may 
then attempt to reach final agreement with the next ranked proposer, and so on with the 
remaining proposers, until an agreement is reached. In the alternative, the City may at any 
time elect to reject all proposals, and thereafter may begin the process over. 
 
City Requests for Clarification, Additional Research and Revisions. The City reserves the 
right to obtain clarification of any portion of a proposal or to obtain additional information 
necessary to properly evaluate a particular proposal. Failure of a proposer to timely 
respond to such a request for additional information or clarification may result in a finding 
that the proposer is non-responsive and consequent rejection of the proposal. 
 
The City may obtain information from any legal source for clarification of any proposal. The 
City need not inform the proposer of any intent to perform additional research in this 
respect or of any information thereby received. 
 
The City may perform, at its sole discretion, investigations of any proposer. Information 
may include, but shall not necessarily be limited to, current litigation and contracting 
references. All such information, if requested by the City, become part of the public record 
and may be disclosed accordingly. 
 
Rejection of Proposals.  The City reserves the right to reject any or all proposals, or 
portions thereof. Proposals may be rejected for reasons including, but not limited to: 
 
1. Failure of the proposer to adhere to one or more of the provisions established in the 

RFP. 
 

2. Failure of the proposer to submit a proposal in the format specified herein. 
 

3. Failure of the proposer to submit a proposal within the time requirements established 
herein. 
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4. Failure of the proposer to adhere to ethical and professional standards before, during, 

or following the proposal process. 
 

5. Failure to provide information that is specifically requested in this RFP. 
 
The City may reject any proposal not in compliance with all prescribed public 
procurement procedures and requirements and may reject any or all proposals upon a 
finding by the City that it is in the public interest to do so. 

 
SECTION 9 

OTHER INFORMATION AND REQUIREMENTS 
 
Nondiscrimination.  By the act of submitting a Proposal in response to this RFP, Proposer 
certifies, under penalty of perjury, that Proposer has not discriminated against minorities, 
women, or emerging small business enterprises in obtaining any required subcontracts. 
The successful Proposer agrees that, in performing the work called for by this proposal 
and in securing and supplying materials, Proposer will not discriminate against any person 
on the basis of race, color, religious, creed, political ideas, sex, age, marital status, 
physical or mental handicap, national origin or ancestry, or sexual preference unless the 
reasonable demands of employment are such that they cannot be met by a person with a 
particular physical or mental disability.   
 
Employees and Officials Not to Benefit. No employee or elected official of the City of 
Sherwood shall be admitted to any share or part of this contract or to any benefit that may 
arise therefrom; but this provision shall not be construed to extend to this contract if made 
with a corporation for its general benefit.  
 
No material, labor, or facilities will be furnished by the City unless otherwise provided for 
in the RFP. 
 
Proposal Costs. Proposers responding to this RFP do so solely at their expense, and the 
City is not responsible for any Proposer expenses associated with responding to the RFP. 
Finalists invited to participate in interview evaluations are responsible for scheduling and 
paying for their own travel arrangements. The City is not liable for any cost incurred by a 
Proposer in protesting any portion of the RFP documents or the City's selection decision. 
 
City's Reservation of Rights. The City reserves the right to waive minor irregularities or 
omissions in compliance with the requirements of this RFP to the extent the City 
determines it is in the best interest of the City to do so. The City also reserves the right to 
cancel this RFP at any time if it determines it is in the best interest of the City to do so. 
Proposers, therefore by proposing, agree that doing so is at their own risk and the City 
shall have no liability related thereto. 
 
Legal Requirements.  Selection of a proposer under this process is not a guarantee of a 
contract award, nor is the award of a contract for any portion of the work a guarantee of 
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award of a contract for any subsequent work. All work is subject to budgetary and funding 
constraints of the City of Sherwood. 
 
The selected proposer shall comply with all federal, state, and local laws, regulations, 
executive orders, and ordinances applicable to the work under this contract, including, 
without limitation, the provisions of (i) Title VI of the Civil Rights Act of 1964; (ii) Section V 
of the Rehabilitation Act of 1973; (iii) the Americans with Disabilities Act of 1990 and ORS 
659.425; (iv) all applicable state and federal wage and hour laws; (v) all regulations and 
administrative rules established pursuant to the foregoing laws; and (vi) all other applicable 
requirements of federal and state civil rights and rehabilitation statutes, rules, and 
regulations. 
 
Proposers will be subject to the Oregon Workers Compensation Law and shall comply with 
ORS 656.017, which requires the provision of Workers Compensation coverage for all 
employees working under this contract. The City of Sherwood’s programs, services, 
employment opportunities, and volunteer positions are open to all persons without regard 
to race, religion, color, national origin, sex, age, marital status, disability, or political 
affiliation. 
 
The City of Sherwood has a variety of ordinances and policies, which may or may not 
apply to a subsequent agreement, including, but not limited to, background checks of 
employees and licensing requirements. Application of these requirements will be 
determined based on the structure of any subsequent agreement. 
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APPENDIX A 
SAMPLE CONTRACT 
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APPENDIX B 
SIGNATURE PAGE 

[Fill out and submit this page with your Proposal] 
 
This page must be signed with the full name and address of the Proposer submitting the response; if a 
partnership, by a member of the firm with the name and address of each member; if a corporation, by 
an authorized officer thereof in the corporate name. 
 
The undersigned verifies that he/she is a duly authorized officer of the company, and that his/her 
signature attests that information provided in response to this Request for Proposal is accurate. 
 
The undersigned certifies that the proposal has been arrived at independently and has been submitted 
without any collusion designed to limit competition. 
 
The undersigned certifies that all addenda to the specifications have been received and duly considered 
and that all cost adjustments associated with the addenda are reflected in this proposal. 
 

Resident Proposer as defined in ORS 279A.120(1)?*  YES /   NO 
Proposers certify non-discrimination in accordance with ORS 279A.110(4)  YES /   NO 
If awarded a contract pursuant to this solicitation, will Proposer participate in 
Intergovernmental Permissive Cooperative Purchasing (extend the terms, 
conditions and prices of such contract to other public agencies)? If no, please 
explain on a separate piece of paper. 

 YES /   NO 

 
Proposer hereby makes this proposal to furnish goods and/or services at the price(s) indicated herein 
in fulfillment of the requirements and specifications of the City as stated in the Request for Proposal. 
 
 
Signature of Authorized Official    Date 
 
 

  

Printed Name  Telephone Number 
 
 

  

Title  E-mail Address 
 
 

  

Firm Name  Address 
   

 
  City, State, Zip Code 

 
*"Resident Bidder" means a bidder that has paid unemployment taxes or income taxes in this state 
during the 12 calendar months immediately preceding submission of the bid, has a business address 
in this state and has stated in the bid whether the bidder is a "resident bidder". 
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APPENDIX C 
ATTESTATION OF COMPLIANCE WITH TAX LAWS 

[Complete and submit this page with your Proposal] 
 
 
I, _______________________, representing ____________________ (Bidder/Proposer) 
   (Insert printed name)                       (Insert name of Firm) 
 
hereby attest that: 
 
1. I am an authorized agent of Bidder/Proposer, and I have full authority from 

Bidder/Proposer to submit this attestation and accept the responsibilities stated 
herein. 
 

2. I have knowledge regarding payment of taxes of Bidder/Proposer, and to the best of 
my knowledge, Bidder/Proposer is not in violation of any Oregon tax laws, including, 
without limitation, ORS 305.620 and ORS chapters 316, 317 and 318.  
 

3. Bidder/Proposer shall provide written notice to City within two business days of any 
change to its compliance with tax laws. 

 
 
   
Authorized Agent Signature  Date 
 
 
 

  

Title   
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