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HHPR JOB NUMBER – SHR-14 

 

First Street Parking Lot 
Type IV Conditional Use and Site Plan Review  

Applicant Narrative 
 
 
 
 
Owner/Applicant:   City of Sherwood 
     Robert J. Galati, PE 
     22560 SW Pine Street 
     Sherwood, OR 97140 
     GalatiB@SherwoodOregon.gov 

(503) 925-2303 
      
Contact:    Keith Jones, AICP, LEED AP ND 

Harper Houf Peterson Righellis Inc. 
205 SE Spokane Street, Suite 200 
Portland, OR 97202 
keithj@hhpr.com 
(503) 221-1131 

  
Zoning: Retail Commercial (RC) and Medium Density Residential 

Low (MDRL) 
 
Address: 15919 and 15931 SW 1st Street 
 
Map and Tax Lot ID: 2S132BA 2800 & 3000 
 
Summary of Request: Applicant requests approval of a Conditional Use Permit and 

Site Plan Review to construct a 19-space surface non-
accessory public parking lot in Old Town. 

 
Date: November 2, 2016 

  



First Street Parking Lot Page 2 of 13 
Applicant Narrative  November 2, 2016  

 

TABLE OF CONTENTS 

I. DESCRIPTION OF PROPOSAL 3 

II. RESPONSE TO APPLICABLE APPROVAL CRITERIA 4 

Chapter 16.12 – Residential Land Use Districts 4 
16.12.020 – Allowed Residential Land Uses 4 

Chapter 16.22 – Commercial Land Use Districts 4 
16.22.020 – Uses 4 

Chapter 16.82 – Conditional Uses 4 
16.90.020 – Site Plan Review 4 

Chapter 16.90 – Site Planning 7 
16.90.020 – Site Plan Review 7 

Chapter 16.92 – Landscaping 8 
16.92.030 – Site Area Landscaping and Perimeter Screening Standards 8 
16.92.040 – Installation and Maintenance Standards 11 

Chapter 16.94 – Off-Street Parking and Loading 11 
16.94.020 – Off-Street Parking Standards 11 

Chapter 16.96 – On-Site Circulation 12 
16.96.010 – On-Site Pedestrian and Bicycle Circulation 12 
16.96.030 – Minimum Non-Residential Standards 12 

III. CONCLUSION 13 

 

 

  



First Street Parking Lot Page 3 of 13 
Applicant Narrative  November 2, 2016  

 

I. DESCRIPTION OF PROPOSAL 
 
The site consists of two 50x100 lots located on SW 1st Street north of City hall. The applicant 
proposes to construct a 19-space non-accessory public off-street parking lot. The lot includes 
standard size (9x20) parking spaces including one ADA accessible space and landscaping. The 
eastern 50x100 platted lot is zoned Medium Density Residential Low (MDRL) and the western 
50x100 platted lot is zoned Retail Commercial (RC). The use is a conditional use in the MDRL 
zone and a permitted use in the RC zone. Therefore in addition to site plan review approval the 
applicant requests approval of a conditional use permit to allow the parking lot within the MDRL 
zone. 
 
Approval Request 
The applicant requests approval of a Type IV site plan review and conditional use for construction 
of a 19-space surface non-accessory parking lot. Type IV applications are decided by the 
Planning Commission with a minimum of one public hearing. 
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II. RESPONSE TO APPLICABLE APPROVAL CRITERIA  
 

SHERWOOD ZONING AND COMMUNITY DEVELOPMENT CODE 
 

Chapter 16.12 – Residential Land Use Districts 
 

16.12.020 – Allowed Residential Land Uses 

 
Response: The site consists of two 5,000 square foot (50x100) lots that both front SW 1st 
Street. The eastern lot (Tax Lot 3000) is zoned Medium Density Residential Low (MDRL). As 
the site is within Old Town, the parking lot is a conditional use in this zone per Section 
16.162.040.1 
 

Chapter 16.22 – Commercial Land Use Districts 
 

16.22.020 – Uses 

 
Response: The site consists of two 5,000 (50x100) square foot lots that both front SW 1st 
Street. The western lot (Tax Lot 2800) is zoned Retail Commercial (RC). Non-accessory public 
parking is a permitted use in the RC zone. 
 

Chapter 16.82 – Conditional Uses 
 

16.90.020 – Site Plan Review 

[…] 

C. Use Criteria 

No conditional use shall be granted unless each of the following is found: 

 

1. All public facilities and services to the proposed use, including but not limited to sanitary 

sewers, water, transportation facilities, and services, storm drains, electrical distribution, 

park and open space and public safety are adequate; or that the construction of 

improvements needed to provide adequate services and facilities is guaranteed by 

binding agreement between the applicant and the City. 

 
Response: The proposed parking lot use will not create demand for water or sewer. The use 
will provide public parking to serve existing businesses and special events within Old Town and 
therefore will not generate additional traffic trips.  
 
Stormwater drainage will be handled be connecting to the existing City stormwater system that 
has capacity to treat and convey runoff from the additional paved impervious area (see 
Stormwater Report dated August 17, 2016). 
 
Therefore facilities and services are adequate to serve the proposed use. This criterion is met. 

 

                                                      
1 Section 16.162.040 was amended to allow standalone surface parking in Old Town under certain 
conditions. The amendment was approved by City Council under Ordinance 2016-010 passed June 21, 
2016 and effective July 21, 2016. 
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2. Proposed use conforms to other standards of the applicable zone and is compatible with 

abutting land uses in regard to noise generation and public safety. 

 
Response: The parking lot conforms to applicable provisions of the zone including parking 
space dimensions as stated in this report. Noise from the completed project will be limited to 
cars coming and going from the parking lot. The parking lot is adjancant to SW 1st Street, a 
collector street and main travel corridor through Old Town. The site is also close to other 
parking areas and streets that generate vehicle noise. Therefore the noise generated from the 
proposed use is consistent with the noise levels of adjacent uses. The site access to SW 1st 
Street will provide adequate site distance to maintain traffic and pedestrian safety. This criterion 
is met. 

 

3. The granting of the proposal will provide for a facility or use that meets the overall needs 

of the community and achievement of the goals and/or policies of the Comprehensive 

Plan, the adopted City of Sherwood Transportation System Plan and this Code. 

 
Response: The Sherwood Urban Renewal Board has identified a need for additional public 
parking within Old Town. There is an existing non-conforming parking area at the southeast 
corner of SW 1st Street and SW Pine. This off-street parking area does not meet current code 
standards including requirements for landscaping and paving. This parking area was created 
when the old Robin Hood Theater was demolished in 2002 and was intended at that time to be 
temporary. Now that the old Robin Hood Theater site is being considered for sale to private 
development, this parking will no longer be available. The Urban Renewal Board desires to 
replace this non-conforming parking lot with a permanent solution that will meet current code 
standards and has selected this site since it is in close proximity to the lot to be removed. 
 
In 2013, the City completed the Sherwood Town Center Plan. This plan indicates that parking 
should be managed so that there is sufficient parking for businesses and residents while using 
land efficiently. Public off-street parking lots are identified in the Town Center Plan as an 
effective way of addressing parking needs and therefore the proposal is consistent with the 
Town Center Plan. Given the site’s proximity to Old Town as well as its location on a collector 
street (SW 1st Street) and is well suited to the use and will provide for public parking that has 
been identified as needed in Old Town. This criterion is met. 

 

4. Surrounding property will not be adversely affected by the use, or that the adverse effects 

of the use on the surrounding uses, the neighborhood, or the City as a whole are 

sufficiently mitigated by the conditions proposed. 

 
Response: The site is directly across the street from an existing surface parking lot that is 
similar to the proposed project. It is also located on SW 1st Street, which is a collector street. 
The proposed parking lot is therefore similar to neighboring land uses and is appropriately 
located on a collector street where it can be accessed without routing traffic through residential 
streets. The parking lot is also small, containing only 19 parking spaces limiting the visual 
impacts of the parking field and providing a scale that is similar to other surrounding uses. The 
applicant proposes to landscape the parking to further buffer and soften the paving and vehicles 
from view. The project is not anticipated to have adverse impacts such as excessive noise or 
traffic impacts. This criterion is met. 
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5. The impacts of the proposed use of the site can be accommodated considering size, 

shape, location, topography and natural features. 

 
Response: The site is flat, vacant and square ground. The applicant proposes 19 parking 
spaces that meets the standards of the code include dimensional standards and landscaping 
requirements. Therefore the use can be accommodated within the site boundary as proposed. 
This criterion is met. 

 

6. The use as proposed does not pose likely significant adverse impacts to sensitive wildlife 

species or the natural environment. 

 
Response: There are no sensitive wildlife habitat on the subject property. Therefore no 
significant adverse impacts will occur form the proposal. This criterion is met. 
 

D. Additional Conditions 

In permitting a conditional use or modification of an existing conditional use, additional 

conditions may be applied to protect the best interests of the surrounding properties and 

neighborhoods, the City as a whole, and the intent of this Chapter. These conditions may 

include but are not limited to the following: 

 

1. Mitigation of air, land, or water degradation, noise, glare, heat, vibration, or other 

conditions which may be injurious to public health, safety or welfare in accordance with 

environmental performance standards. 

2. Provisions for improvement of public facilities including sanitary sewers, storm 

drainage, water lines, fire hydrants, street improvements, including curb and sidewalks, 

and other above and underground utilities. 

3. Increased required lot sizes, yard dimensions, street widths, and off-street parking and 

loading facilities. 

4. Requirements for the location, number, type, size or area of vehicular access points, 

signs, lighting, landscaping, fencing or screening, building height and coverage, and 

building security. 

5. Submittal of final site plans, land dedications or money-in-lieu of parks or other 

improvements, and suitable security guaranteeing conditional use requirements. 

6. Limiting the number, size, location, height and lighting of signs. 

7. Requirements for the protection and preservation of existing trees, soils, vegetation, 

watercourses, habitat areas and drainage areas. 

8. Requirements for design features which minimize potentially harmful environmental 

impacts such as noise, vibration, air pollution, glare, odor and dust. 

 
Response: The proposal meets the dimensional and landscaping requirements of the code. No 
additional conditions or mitigation measures are deemed necessary. 
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Chapter 16.90 – Site Planning 
 

16.90.020 – Site Plan Review 

[…] 

A. Required Findings 

 

No site plan approval will be granted unless each of the following is found: 

 

1. The proposed development meets applicable zoning district standards and design 

standards in Division II, and all provisions of Divisions V, VI, VIII and IX. 

 
Response: The proposal complies with this applicable design standards of the code as stated 
in this applicant narrative. 

 

2. The proposed development can be adequately served by services conforming to the 

Community Development Plan, including but not limited to water, sanitary facilities, 

storm water, solid waste, parks and open space, public safety, electric power, and 

communications. 

 
Response: The proposed parking lot use will not create demand for water or sewer. The 
parking lot will provide parking to serve existing businesses and special events within Old Town 
and therefore will not generate additional traffic trips.  
 
Storm drainage will be handled be connecting to the existing City stormwater system that has 
capacity to treat and convey runoff from the proposed impervious area (see Stormwater Report 
dated August 17, 2016). 
 
Therefore facilities and services are adequate to serve the proposed use. This criterion is met. 

 

3. Covenants, agreements, and other specific documents are adequate, in the City's 

determination, to assure an acceptable method of ownership, management, and 

maintenance of structures, landscaping, and other on-site features.  

 
Response: The property will remain in City ownership as one common owner. This criterion is 
met. 

 

4. The proposed development preserves significant natural features to the maximum extent 

feasible, including but not limited to natural drainage ways, wetlands, trees, vegetation 

(including but not limited to environmentally sensitive lands), scenic views, and 

topographical features, and conforms to the applicable provisions of Division VIII of this 

Code and Chapter 5 of the Community Development Code. 

 
Response: Significant natural features do not exist on the site or neighboring property. This 
criterion is met. 
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5. For developments that are likely to generate more than 400 average daily trips (ADTs), 

or at the discretion of the City Engineer, the applicant must provide adequate 

information, such as a traffic impact analysis (TIA) or traffic counts, to demonstrate the 

level of impact to the surrounding transportation system. The developer is required to 

mitigate for impacts attributable to the project, pursuant to TIA requirements in Section 

16.106.080 and rough proportionality requirements in Section 16.106.090. The 

determination of impact or effect and the scope of the impact study must be coordinated 

with the provider of the affected transportation facility. 

 
Response: The proposal is for public parking to serve Old Town business and events. The 
parking lot is to support these uses and does not in and of itself generate traffic trips. 

 

6. The proposed commercial, multi-family, institutional or mixed-use development is 

oriented to the pedestrian and bicycle, and to existing and planned transit facilities. 

Urban design standards include the following:[…] 

 
Response: These standards do not apply since no buildings are proposed. 

 

7. Industrial developments […] 

 
Response: Does not apply. The proposed parking lot is not an industrial project. 

 

8. Driveways that are more than twenty-four (24) feet in width shall align with existing 

streets or planned streets as shown in the Local Street Connectivity Map in the adopted 

Transportation System Plan (Figure 17), except where prevented by topography, rail 

lines, freeways, pre-existing development, or leases, easements, or covenants. 

 
Response: Does not apply. The proposed driveway to SW 1st Street is 24 feet wide and not 
wider than 24 feet. 
 

Chapter 16.92 – Landscaping 
 

16.92.030 – Site Area Landscaping and Perimeter Screening Standards 

A. Perimeter Screening and Buffering 

[…] 

 2. Perimeter Landscaping Buffer 

a. A minimum ten (10) foot wide landscaped strip comprised of trees, shrubs and 

ground cover shall be provided between off-street parking, loading, or vehicular 

use areas on separate, abutting, or adjacent properties. 
 
Response: A 10 foot buffer is provided to adjacent properties. 
 

B. Parking Area Landscaping 

1. Purpose 

The standard is a landscape treatment that uses a combination of trees, shrubs, and 

ground cover to provide shade, storm water management, aesthetic benefits, and 
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screening to soften the impacts of large expanses of pavement and vehicle movement. It is 

applied to landscaped areas within and around the parking lot and loading areas. 

2. Definitions 

a. Parking Area Landscaping: Any landscaped area on the site that is not required as 

perimeter landscaping § 16.92.030 (Site Landscaping and Screening). 

b. Canopy Factor 

(1) Landscape trees are assigned a canopy factor to determine the specific number of 

required trees to be planted. The canopy factor is calculated based on the 

following formula: 

Canopy Factor = Mature Height (in feet) × Canopy Spread (in feet) × Growth 

Rate Factor × .01 

(2) Growth Rate Factor: The growth rate factor is three (3) for fast-growing trees, 

two (2) for medium growing trees, and one (1) for slow growing trees. The growth 

rate of a tree is identified in the "Suggested Plant Lists for Required Landscaping 

Manual." 

3. Required Landscaping 

There shall be at least forty-five (45) square feet parking area landscaping for each 

parking space located on the site. The amount of required plant materials are based on 

the number of spaces as identified below. 

 
Response: There are 19 parking spaces requiring 855 square feet of landscaping. The required 
landscaping is provided as shown on Sheet C4 of the plan set. 
 

4. Amount and Type of Required Parking Area Landscaping 

a. Number of Trees required based on Canopy Factor 

Small trees have a canopy factor of less than forty (40), medium trees have a canopy 

factor from forty (40) to ninety (90), and large trees have a canopy factor greater 

than ninety (90); 

(1) Any combination of the following is required: 

(i) One (1) large tree is required per four (4) parking spaces; 

(ii) One (1) medium tree is required per three (3) parking spaces; or 

(iii)One (1) small tree is required per two (2) parking spaces. 

(iv) At least five (5) percent of the required trees must be evergreen. 

(2) Street trees may be included in the calculation for the number of required trees in 

the parking area. 

 
Response: The applicant proposes to plant four Ginko Biloba, large canopy trees covering 16 
of 19 parking spaces. In addition to these four large trees the applicant proposes to plant two 
Pacific Boxwood, a small tree covering 4 of 19 parking spaces. Therefore the applicant 
proposes four large canopy trees and two small canopy trees allowing for 20 parking spaces, 
exceeding the needed tree canopy for the 19 parking spaces proposed. 

 

b. Shrubs: 

(1) Two (2) shrubs are required per each space. 
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(2) For spaces where the front two (2) feet of parking spaces have been landscaped 

instead of paved, the standard requires one (1) shrub per space. Shrubs may be 

evergreen or deciduous. 

c. Ground cover plants: 

(1) Any remainder in the parking area must be planted with ground cover plants. 

(2) The plants selected must be spaced to cover the area within three (3) years. 

Mulch does not count as ground cover. 

 
Response: At two shrubs per parking space and 19 parking spaces proposed, 38 shrubs are 
required. The applicant proposes 44 shrubs exceeding standard. Kinnikinnick groundcover is 
proposed to occupy the remaining landscaping areas.  

 

5. Individual Landscape Islands Requirements 

a. Individual landscaped areas (islands) shall be at least ninety (90)square feet in area 

and a minimum width of five (5) feet and shall be curbed to protect the landscaping. 

b. Each landscape island shall be planted with at least one (1) tree. 

c. Landscape islands shall be evenly spaced throughout the parking area. 

d. Landscape islands shall be distributed according to the following: 

(1) Residential uses in a residential zone: one (1) island for every eight (8) 

contiguous parking spaces. 

(2) Multi or mixed-uses, institutional and commercial uses: one (1) island for every 

ten (10) contiguous parking spaces. 

(3) Industrial uses: one (1) island for every twelve (12) contiguous parking spaces. 

e. Storm water bio-swales may be used in lieu of the parking landscape areas and may 

be included in the calculation of the required landscaping amount. 

f. Exception to Landscape Requirement 

Linear raised or marked sidewalks and walkways within the parking areas 

connecting the parking spaces to the on-site buildings may be included in the 

calculation of required site landscaping provide that it: 

(1) Trees are spaced a maximum of thirty (30) feet on at least one (1) side of the 

sidewalk. 

(2) The minimum unobstructed sidewalk width is at least six (6) feet wide. 

(3) The sidewalk is separated from the parking areas by curbs, bollards, or other 

means on both sides. 

 
Response: There is one row of 10 contiguous spaces and one row of 9 contiguous spaces. 
Since neither row exceeds 10 spaces internal landscape islands are not required. 

 

6. Landscaping at Points of Access 

When a private access-way intersects a public right-of-way or when a property abuts the 

intersection of two (2) or more public rights-of-way, landscaping shall be planted and 

maintained so that minimum sight distances shall be preserved pursuant to Section 

16.58.010. 

 
Response: Planting is provided to maintain minimum site distance. 
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16.92.040 – Installation and Maintenance Standards 

A. Installation 

All required landscaping must be in-ground, except when in raised planters that are used to 

meet minimum Clean Water Services storm water management requirements. Plant materials 

must be installed to current nursery industry standards. Plant materials must be properly 

supported to ensure survival. Support devices such as guy wires or stakes must not interfere 

with vehicular or pedestrian movement. 

B. Maintenance and Mitigation of Landscaped Areas 

1. Maintenance of existing non-invasive native vegetation is encouraged within a 

development and required for portions of the property not being developed. 

2. All landscaping shall be maintained in a manner consistent with the intent of the 

approved landscaping plan. 

3. Any required landscaping trees removed must be replanted consistent with the approved 

landscaping plan and comply with § 16.142, (Parks, Trees and Open Space). 

C. Irrigation 

The intent of this standard is to ensure that plants will survive the critical establishment 

period when they are most vulnerable due to lack of watering. All landscaped areas must 

provide an irrigation system, as stated in Option 1, 2, or 3. 

1. Option 1: A permanent built-in irrigation system with an automatic controller installed. 

2. Option 2: An irrigation system designed and certified by a licensed landscape architect 

or other qualified professional as part of the landscape plan, which provides sufficient 

water to ensure that the plants become established. The system does not have to be 

permanent if the plants chosen can survive independently once established. 

3. Option 3: Irrigation by hand. If the applicant chooses this option, an inspection will be 

required one (1) year after final inspection to ensure that the landscaping has become 

established. 

D. Deferral of Improvements 

Landscaping shall be installed prior to issuance of occupancy permits, unless security equal 

to one hundred twenty-five (125) percent of the cost of the landscaping is filed with the City. 

"Security" may consist of a performance bond payable to the City, cash, certified check, or 

other assurance of completion approved by the City. If the installation of the landscaping is 

not completed within one (1) year, the security may be used by the City to complete the 

installation. 
 
Response: In ground irrigation will be provided. The system will be a design build system 
installed by the contractor. 
 

Chapter 16.94 – Off-Street Parking and Loading 
 

16.94.020 – Off-Street Parking Standards 

[…] 

B. Dimensional and General Configuration Standards 

1. Dimensions For the purpose of this Chapter, a "parking space" means a stall nine (9) 

feet in width and twenty (20) feet in length. Up to twenty five (25) percent of required 
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parking spaces may have a minimum dimension of eight (8) feet in width and eighteen 

(18) feet in length so long as they are signed as compact car stalls. 

2. Layout 

Parking space configuration, stall and access aisle size shall be of sufficient width for all 

vehicle turning and maneuvering. Groups of more than four (4) parking spaces shall be 

served by a driveway so as to minimize backing movements or other maneuvering within 

a street, other than an alley. All parking areas shall meet the minimum standards shown 

in the following table and diagram. 

3. Wheel Stops 

a. Parking spaces along the boundaries of a parking lot or adjacent to interior 

landscaped areas or sidewalks shall be provided with a wheel stop at least four (4) 

inches high, located three (3) feet back from the front of the parking stall as shown in 

the above diagram. 

b. Wheel stops adjacent to landscaping, bio-swales or water quality facilities shall be 

designed to allow storm water runoff. 

c. The paved portion of the parking stall length may be reduced by three (3) feet if 

replaced with three (3) feet of low lying landscape or hardscape in lieu of a wheel stop; 

however, a curb is still required. In other words, the traditional three-foot vehicle 

overhang from a wheel stop may be low-lying landscaping rather than an impervious 

surface. 
 
Response: Most of the parking spaces will be standard 9x20 with one compact 8.5x20 and one 
ADA stall. The drive aisle will be standard 24-foot wide. 
 

Chapter 16.96 – On-Site Circulation 
 

16.96.010 – On-Site Pedestrian and Bicycle Circulation 

A. Off-Street Parking Required 
 
16.96.030 – Minimum Non-Residential Standards 

A. Driveways 

 
Response: A 24-foot driveway access is proposed as required for commercial parking lots with 
1-49 spaces. 

 

B. Sidewalks and Curbs 

1. A private pathway/sidewalk system extending throughout the development site shall be 

required to connect to existing development, to public rights-of-way with or without 

improvements, to parking and storage areas, and to connect all building entrances to one 

another. The system shall also connect to transit facilities within five hundred (500) feet 

of the site, future phases of development, and whenever possible to parks and open 

spaces. 

2. Curbs shall also be required at a standard approved by the Hearing Authority. Private 

pathways/sidewalks shall be connected to public rights-of-way along driveways but may 

be allowed other than along driveways if approved by the Hearing Authority. 
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3. Private Pathway/Sidewalk Design. Private pathway surfaces shall be concrete, asphalt, 

brick/masonry pavers, or other pervious durable surface. Primary pathways connecting 

front entrances to the right of way shall be at least 6 feet wide and conform to ADA 

standards. Secondary pathways between buildings and within parking areas shall be a 

minimum of four (4) feet wide and/or conform to ADA standards. Where the system 

crosses a parking area, driveway or street, it shall be clearly marked with contrasting 

paving materials or raised crosswalk (hump). At a minimum all crosswalks shall include 

painted striping. 

4. Exceptions. Private pathways/sidewalks shall not be required where physical or 

topographic conditions make a connection impracticable, where buildings or other 

existing development on adjacent lands physically preclude a connection now or in the 

future considering the potential for redevelopment; or pathways would violate provisions 

of leases, restrictions or other agreements. 
 
Response: A 5-foot pedestrian walk is provide from the parking lot to the public sidewalk in SW 
1st Street. 
 

III. CONCLUSION 
 

This summary of request demonstrates compliance with applicable approval criteria and code.  
The applicant respectfully requests that the City approve this application. 



















































































1. Jurisdiction: __________________________________________________________________________________________

2550 SW Hillsboro Highway   •   Hillsboro, Oregon 97123   •   Phone: (503) 681-5100   •   Fax: (503) 681-4439   •   www.cleanwaterservices.org

Sensitive Area Pre-Screening Site Assessment

3. Owner Information
Name: _________________________________________
Company: ______________________________________
Address: _______________________________________
City, State, Zip: __________________________________
Phone/Fax: _____________________________________
E-Mail: _________________________________________

5. Applicant Information
Name: _________________________________________
Company: ______________________________________
Address: _______________________________________

City, State, Zip: __________________________________

Phone/Fax: _____________________________________

E-Mail: _________________________________________

2. Property Information (example 1S234AB01400)
Tax lot ID(s): _______________________________________
__________________________________________________
__________________________________________________
Site Address: _______________________________________
City, State, Zip: _____________________________________
Nearest Cross Street: ________________________________

4. Development Activity (check all that apply)
o Addition to Single Family Residence (rooms, deck, garage)
o Lot Line Adjustment o Minor Land Partition
o Residential Condominium o  Commercial Condominium
o Residential Subdivision o Commercial Subdivision
o Single Lot Commercial o Multi Lot Commercial
Other _____________________________________________
__________________________________________________

This application does NOT replace Grading and Erosion Control Permits, Connection Permits, Building Permits, Site Development Permits, DEQ 
1200-C Permit or other permits as issued by the Department of Environmental Quality, Department of State Lands and/or Department of the Army 
COE.  All required permits and approvals must be obtained and completed under applicable local, state, and federal law.
By signing this form, the Owner or Owner’s authorized agent or representative, acknowledges and agrees that employees of Clean Water Services have authority 
to enter the project site at all reasonable times for the purpose of inspecting project site conditions and gathering information related to the project site.  I certify 
that I am familiar with the information contained in this document, and to the best of my knowledge and belief, this information is true, complete, and accurate.

Print/Type Name ________________________________________ Print/Type Title  ___________________________________   

ONLINE SUBMITTAL  Date ___________________

FOR DISTRICT USE ONLY
o Sensitive areas potentially exist on site or within 200’ of the site.  THE APPLICANT MUST PERFORM A SITE ASSESSMENT PRIOR TO ISSUANCE OF A 

SERVICE PROVIDER LETTER.  If Sensitive Areas exist on the site or within 200 feet on adjacent properties, a Natural Resources Assessment Report 
may also be required. 

o Based on review of the submitted materials and best available information Sensitive areas do not appear to exist on site or within 200’ of the site. This
Sensitive Area Pre-Screening Site Assessment does NOT eliminate the need to evaluate and protect water quality sensitive areas if they are subsequently 
discovered. This document will serve as your Service Provider letter as required by Resolution and Order 07-20,  Section 3.02.1.  All required permits and  
approvals must be obtained and completed under applicable local, State, and federal law.  

o Based on review of the submitted materials and best available information the above referenced project will not significantly impact the existing or potentially 
sensitive area(s) found near the site. This Sensitive Area Pre-Screening Site Assessment does NOT eliminate the need to evaluate and protect additional water  
quality sensitive areas if they are subsequently discovered. This document will serve as your Service Provider letter as required by Resolution and Order  
07-20, Section 3.02.1.  All required permits and approvals must be obtained and completed under applicable local, state and federal law.

o This Service Provider Letter is not valid unless ______ CWS approved site plan(s) are attached.
o The proposed activity does not meet the definition of development or the lot was platted after 9/9/95 ORS 92.040(2).  NO SITE ASSESSMENT OR

SERVICE PROVIDER LETTER IS REQUIRED.

Reviewed by  _________________________________________________________________  Date ______________________

Clean Water Services File Number

6. Will the project involve any off-site work?   o Yes   o No   o Unknown

Location and description of off-site work _____________________________________________________________________

7. Additional comments or information that may be needed to understand your project _____________________________

_____________________________________________________________________________________________________  

2S132BA0300, 2S132BA02800
City of Sherwood, Urban Renewal Agency

City of Sherwood
22560 SW Pine Street

15919 SW 1st Street, 15931 SW 1st Street Sherwood, Oregon 97140
Sherwood, Oregon  97140 503-925-2303

1st Street & Oak Street galatib@sherwoodoregon.gov

Bob Galati

City of Sherwood

22560 SW Pine Street

Sherwood, Oregon  97140

503-925-2303

Public Parking Lot Development galatib@sherwoodoregon.gov

Construction of storm line to public main with ROW

Bob Galati City Engineer

9/17/2015

Constructing public parking lot over two existing lots.  Lots are currently undeveloped.

Washington County

2S132BA03000

Sherwood

15-003019

9/21/15

initiator:splreview@cleanwaterservices.org;wfState:distributed;wfType:email;workflowId:82b3108575d19f4489468cbaf4cdd9b2

buckallc
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buckallc
Line

buckallc
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