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City Council Meeting Date: October 7, 2014 

 

Agenda Item: New Business 

 

TO:  Sherwood City Council 

 

FROM: Joseph Gall, ICMA-CM, City Manager 

Through: Sylvia Murphy, City Recorder 

 

SUBJECT: Resolution 2014-063, Declaring Sherwood City Council Seat Vacant 

 

 

Issue: 

Should the City Council declare a vacancy on the Sherwood City Council? 

 

Background: 

At the last regular meeting of the Sherwood City Council held on September 16, 2014, City Councilor 

Robyn Folsom announced her resignation from Sherwood City Council effective September 30, 2014. 

The reason for her resignation was her impending relocation of residence outside of the city limits of 

Sherwood. As a result of her resignation and pursuant to Section 31 of the City Charter, the City Council 

is required to declare her Council seat as vacant. 

 

Section 32 of the City Charter outlines the steps to take in filling vacancies: 

 

Section 32. Filling Vacancies. A mayor or councilor vacancy will be filled by an election if 13 

months or more remain in the office term. The election will be held at the next available election 

date to fill the vacancy for the remainder of the term. A mayor or councilor vacancy may be filled 

by appointment by a majority of the remaining council members. The appointee’s term of office 

runs from appointment until the vacancy is filled by election or until expiration of the term of office 

if no election is required to fill the vacancy. 

 

The pertinent section of the Sherwood Municipal Code (SMC) related to vacancies includes: 

 

 2.04.030 Vacancy in Office 

 A city elective office becomes vacant as provided by City Charter Section 31. 

 

 2.04.032 Filling of Vacancy 

A.  Upon becoming aware of a vacancy in an elective office, the council must promptly determine 

and declare the date of vacancy. 

B.  A vacancy in an elective office must be filled as provided by City Charter Section 32. 

 

2.04.034 Appointment by Council 

A. In filling a vacancy, the council may make inquiries and hold interviews as it considers 

necessary for the appointment. The appointment may be made at a regular or special council 

meeting. 

B.  The council will use the following procedures in the appointment process: 
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1. Public notice to appropriate neighborhood organizations, civic groups, a newspaper of 

general circulation and other recognized groups; 

2. Deadline for submitting applications at least two weeks after the notice; 

3. Appointment from those applicants nominated and seconded for consideration by 

members of the council. The recorder will announce the results of each ballot and will 

record each councilor’s ballot. An applicant who receives a majority of the votes by the 

current council members will be appointed to the vacant position. If no applicant receives 

a majority vote on the first ballot, the council will continue to vote on the two applicants 

who receive the most votes until an applicant receives a majority of the councilors voting. 

 

Discussion: 

As of October 1, 2014, there is 27 months remaining in Councilor Folsom’s term. Accordingly, Section 32 

of the City Charter requires the City to fill the position at the “next available” election.  The next available 

election is a special election in March 2015. As a reminder, we will have another vacancy to fill after the 

results of the mayoral race in November 2014 since the winner of the Mayor’s race will need to resign 

from her current City Council seat. Depending upon the timing of that resignation, a second vacancy 

could appear on the March 2015 ballot as well. 

 

During the interim, Section 32 of the Charter authorizes the City Council to appoint a successor (“[the] 

vacancy may be filled…”), but it is not required to do so. However, for purposes of establishing a quorum 

and in order to avoid tie votes, staff believes it is advisable to appoint a person to fill the vacancy. 

 

SMC 2.04.034 establishes the appointment process. The code requires public notice and the opportunity 

for interested persons to apply for the position. The Council then nominates candidates from among the 

applicants and the person who receives a majority of votes is appointed. 

 

The proposed resolution does the following: 

 

1. Declares the seat vacant as of October 7, 2014; 

2. States the next available election is the March 2015 special election; 

3. Directs the City Recorder to provide notice of the vacancy, including the deadline for filing 

applications; and 

4. Directs the Council to appoint a successor from among the applicants pursuant to SMC 2.04.034. 

 

Staff recommends a deadline of Friday, October 24, 2014 at 5:00 pm for submitting applications for the 

vacant Council seat. 

 

Financial Impacts: 

There are no significant financial impacts from adopting this specific resolution.  There will be costs to the 

City of Sherwood for the March 2015 special election.  An estimate of those election costs are difficult to 

identify at this juncture due to the unknown number of other ballot items in Washington County.  As a 

reminder, we have a budget of $13,000 in this year’s budget for election costs. 

 

Recommendation: 

Staff respectfully requests City Council adoption of Resolution 2014-063 declaring a vacancy on the City 

Council.  


